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5. AEPA Member Agency (State) Forms 
An AEPA Member Agency (State) may have forms relating to this solicitation that require completion before an 
award is made by that AEPA Member Agency.  
 
For this solicitation, New Jersey is the only AEPA Member Agency with required forms. The forms can be 
found on the following pages. 
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NEW JERSEY REQUIRED DOCUMENTS FOR GOODS AND SERVICES BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

1. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 

For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 

http://www.state.nj.us/treasury/revenue/busregcert.shtml 

  
 

 

http://www.state.nj.us/treasury/revenue/busregcert.shtml
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̂_̀ âbacad<ABefgfh=eA
3iCjABD ^̂Zdka_0ggAheflA
m=eAD ]nop
̂Z\
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N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 

All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
 

CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 

A. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and receipt of public monies. The State Comptroller shall not disclose any document or 
information to which access is provided that is confidential or proprietary. If the State Comptroller finds that any 
person receiving funds from a unit in the Executive branch of State government, including an entity exercising 
executive branch authority, independent State authority, public institution of higher education, or unit of local 
government or board of education refuses to provide information upon the request of the State Comptroller, or 
otherwise impedes or fails to cooperate with any audit or performance review, the State Comptroller may 
recommend to the contracting unit that the person be subject to termination of their contract, or temporarily or 
permanently debarred from contracting with the contracting unit. 
 

B. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 

The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
 

DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 

All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 

https://www.state.nj.us/treasury/revenue/debarment/index.shtml
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the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting,  
IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) cont’d. 
under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 
identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities 
in Iran.  The Chapter 25 list is found on the Division’s website at 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this list prior to 
completing the below certification. 
 

If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 

In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 

The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form with the bid/proposal 
shall be cause for rejection of the bid or proposal. 
 

POLITICAL CONTRIBUTIONS DISCLOSURE – AWARD OF CONTRACTS 
Pursuant to N.J.A.C. 6A:23A-6.3 (a) (1-4) please note the following: 
 

Award of Contract – Reportable Contributions – N.J.A.C. 6A:23A-6.3 (a) (1) 
“No board of education will vote upon or award any contract in the amount of $17,500 or greater to any business 
entity which has made a contribution reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-
1 et. seq.) to a member of the board of education during the preceding one-year period.” 
 

Contributions During Term of Contract – Prohibited – N.J.A.C. 6A:23A-6.3 (a) (2, 3) 
“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et. seq.) to any 
member of the school board from any business entity doing business with the school district are prohibited during 
the term of the contract.” 
 

“When a business entity referred in 4.1(e) is a natural person, contribution by that person’s spouse or child that 
resides therewith, shall be deemed to be a contribution by the business entity.  When a business entity is other 
than a natural person, a contribution by any person or other business entity having an interest therein shall be 
deemed to be a contribution by the business entity.” 
  

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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Chapter 271 Political Contribution Disclosure Form – Required – N.J.A.C. 6A:23A-6.3 (a) (4) 
All respondents shall submit with their bid package a completed and signed Chapter 271 Political Contribution 
Disclosure Form.  The Chapter 271 form will be reviewed by the district to determine whether the vendor is in 
compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a) (2) Award of Contract. 
 

The Chapter 271 Political Contribution Disclosure form shall be submitted with the response to the bid/proposal 
or no later than ten (10) days prior to the award of contract. Failure to provide the completed and signed form 
shall be cause for disqualification of the bid/proposal. 
 

POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY TO PLAY 
Annual Disclosure 

A business entity as defined by law is advised of its responsibility to file an annual disclosure statement on political 
contributions with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 
2005 Chapter 271 section 3) if the business entity receives contracts in excess of $50,000 from public entities in a 
calendar year.  It is the business entity’s responsibility to determine if filing is necessary.  Additional information 
on this requirement is available from the New Jersey Election Law Enforcement Commission at 1-888-313-3532 or 
at www.elec.state.nj.us. 
 

Chapter 271 Political Contribution Disclosure Form 
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 
and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 
contributions to: 

• any State, county, or municipal committee of a political party 

• any legislative leadership committee* 

• any continuing political committee (a.k.a., political action committee) 

• any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is 

a county, 
o of any legislative district which includes all or part of the county. 

 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that 
were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more 
details on reportable contributions. 
 

The ESCNJ has provided a Chapter 271 Political Contribution Disclosure Form within the specifications package for 
use by the business entity. The ESCNJ has also provided a list of agencies to assist the contractor. The enclosed list 
of agencies is provided to assist the contractor in identifying those public agencies whose elected official and/or 
candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility to 
identify the specific committees to which contributions may have been made and need to be disclosed.  The 
disclosed information may exceed the minimum requirement. 
  

http://www.elec.state.nj.us/
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 

STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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AFFIRMATIVE ACTION QUESTIONNAIRE 
 

1. Our company has a federal Affirmative Action Plan approval.      Yes    No  
 

  If yes, please attach a copy of the plan to this questionnaire. 
 

2. Our company has a New Jersey State Certificate of Employee Information Report.    Yes   No  
 

If yes, please attach a copy of the certificate to this questionnaire. 
 

3. If you answered “NO” to both questions above, No. 1 and 2, you must apply for an Affirmative Action Employee 
Information Report – Form AA302. 
 

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal Employment 
Opportunity Compliance: 
 

https://www.nj.gov/treasury/contract_compliance/ 
 

a. Click on “Employee Information Report” 
b. Complete and submit the form with the appropriate payment to: 

 
Department of Treasury 

Division of Purchase and Property 
Contract Compliance and Audit Unit 

EEO Monitoring P.O. Box 206 
Trenton, New Jersey 08625-0206 

 

All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 
ESCNJ prior to the execution or award of contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name of Company/Firm ____________________________________________________________________ 
 
Address ______________________________________________________________________________ 
City, State, Zip ____________________________________________________________________________ 
 
Name of Authorized Agent ____________________________Title _______________________ 
SIGNATURE ________________________________ Date _______________________ 

  

Lakeshore Equipment Company dba Lakeshore Learning Materials

2695 E. Dominguez Street
Carson, CA 90895

Rafael Muro Bid Supervisor
8/27/2021

https://www.nj.gov/treasury/contract_compliance/


 
 

 

 

AFFIRMATIVE ACTION POLICY 
 

Lakeshore is an equal opportunity/affirmative action employer committed to providing a work 
environment free from discrimination based upon race, color, religion, gender, national origin, 
ancestry, age, sexual orientation, gender identity, marital status, military status, mental or physical 
disability, legally protected medical condition, pregnancy and related medical conditions, or any 
other basis protected by applicable law. This policy applies to all areas of employment including, 
for example, recruitment, hiring, training, promotion, compensation and benefits. 
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APPENDIX A 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 

  

Lakeshore Equipment Company 
dba Lakeshore Learning Materials Rafael Muro

Bid Supervisor
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ASSURANCE OF COMPLIANCE 

 

Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro
8/27/2021

https://www.nj.gov/education/crimhist/preemployment/
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(Revised: January, 2016) 
EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity 
is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such 
equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor’s commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 
17:27-5.2. 
 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following 
three documents: 

• Letter of Federal Affirmative Action Plan Approval 

• Certificate of Employee Information Report 

• Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the 

Division’s website at https://www.nj.gov/treasury/contract_compliance/ 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting an investigation 
pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

Company _______________________________  Name _____________________ 

 

Signature _______________________________  Title ____________________ 

 

Lakeshore Equipment Company
dba Lakeshore Learning Materials Rafael Muro

Bid Supervisor

https://www.nj.gov/treasury/contract_compliance/
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Date:        

 
To download the AA-302 form, click this link: 

https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf 
  

8/27/2021

https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf
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INSTRUCTIONS FOR COMPLETING THE  
EMPLOYEE INFORMATION REPORT (FORM AA302) 

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL INFORMATION. 
FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY 
ISSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE 
THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE THIS FORM FOR 
CONSTRUCTION CONTRACT AWARDS. 
 

ITEM 1 - Enter the Federal Identification Number assigned  ITEM 11 - Enter the appropriate figures on all lines and in all
  
by the Internal Revenue Service, or if a Federal Employer   columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
Identification Number has been applied for, or if your    DATA FROM THE FACILITY THAT IS BEING AWARDED 
business is such that you have not or will not receive a   THE CONTRACT. DO NOT list the same employee in more 
Federal Employer Identification Number, enter the Social   than one job category. DO NOT attach an EEO-1 Report. 
Security Number of the owner or of one partner, in the case    
of a partnership.        Racial/Ethnic Groups will be defined: 
         Black: Not of Hispanic origin. Persons having origin in any of 
ITEM 2 - Check the box appropriate to your TYPE OF   the Black racial groups of Africa. 
BUSINESS. If you are engaged in more than one type of   Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
business check the predominate one. If you are a    Central or South American or other Spanish culture or origin, 
manufacturer deriving more than 50% of your receipts from  regardless of race.   
your own retail outlets, check “Retail”.     American Indian or Alaskan Native: Persons having 
         origins in any of the original peoples of North America, and 
ITEM 3 - Enter the total “number” of employees in the entire   who maintain cultural identification through tribal affiliation or 
company, including part-time employees. This number shall  community recognition.   
include all facilities in the entire firm or corporation.    Asian or Pacific Islander: Persons having origin in any of 
         the original peoples of the Far East, Southeast Asia, the 
ITEM 4 - Enter the name by which the company is identified.   Indian Sub-continent or the Pacific Islands. This area 
If there is more than one company name, enter the    includes for example, China, Japan, Korea, the Philippines 
predominate one.       Islands and Samoa. 
         Non-Minority: Any Persons not identified in any of the 
ITEM 5 - Enter the physical location of the company. Include   aforementioned Racial/Ethnic Groups. 
City, County, State and Zip Code.  
         ITEM 12 - Check the appropriate box. If the race or ethnic 
ITEM 6 - Enter the name of any parent or affiliated company   group information was not obtained by 1 or 2, specify by 
including the City, County, State and Zip Code. If there is   what other means this was done in 3. 
none, so indicate by entering “None” or N/A.  
         ITEM 13 - Enter the dates of the payroll period used to 
ITEM 7 - Check the box appropriate to your type of company   prepare the employment data presented in Item 12. 
establishment. “Single-establishment Employer” shall include  
an employer whose business is conducted at only one   ITEM 14 - If this is the first time an Employee Information 
physical location. “Multi-establishment Employer” shall   Report has been submitted for this company, check block 
include an employer whose business is conducted at more   “Yes”. 
than one location.  
         ITEM 15 - If the answer to Item 15 is “No”, enter the date 
ITEM 8 - If “Multi-establishment” was entered in item 8, enter   when the last Employee Information Report was submitted 
the number of establishments within the State of New   by this company.   
Jersey.  
         ITEM 16 - Print or type the name of the person completing 
ITEM 9 - Enter the total number of employees at the   the form. Include the signature, title and date. 
establishment being awarded the contract.  
         ITEM 17 - Enter the physical location where the form is being 
ITEM 10 - Enter the name of the Public Agency awarding the  completed. Include City, State, Zip Code and Phone 
  contract. Include City, County, State and Zip Code. This is   Number. 
not applicable if you are renewing a current certificate.  

 
 

TYPE OR PRINT IN SHARP BALL POINT PEN  
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE VENDOR’S OWN FILES. 
THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT IF THIS IS YOUR  FIRST REPORT;  AND 

FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-

REFUNDABLE)  TO:  

NJ Department of the Treasury 

Division of Public Contracts Equal Employment Opportunity Compliance 
P.O. Box 206 

Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 
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Educational Services Commission of New Jersey 

Business Office 
1660 Stelton Road, Floor 2 

Piscataway, New Jersey 08854 
 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 

Date of  
Contribution 

Amount of 
Contribution 

Name of Recipient Elected 
Official/ Committee/Candidate 

Name of 
Contributor 

    

    

    

    

    

    

    
 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 

 No Reportable Contributions (Please check (✓) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 

Lakeshore Equipment Company dba Lakeshore Learning Materials

N/A

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro

Bid Supervisor

Lakeshore Equipment Company dba Lakeshore Learning Materials
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

• any State, county, or municipal committee of a political party 

• any legislative leadership committee*1 

• any continuing political committee (a.k.a., political action committee) 

• any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 

• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 
entity and filing as continuing political committees, (PACs) 

 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
1 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 

the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 

Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 

AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 

40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 

b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 

c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 

19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 

b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 

“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
PART 1: CERTIFICATION 

BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 

complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 

is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 

found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 

the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 

entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 

PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 

or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 

pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 

entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 

below. 

 OR 

I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 

on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 

sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 

appropriate penalties, fines and/or sanctions will be assessed as provided by law. 
 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 

affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 

PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  

IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       

Relationship to Bidder/Vendor:       

Description of Activities:          

             

Duration of Engagement:      Anticipated Cessation Date   

Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 

my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 

acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 

I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 

of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 

that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 

Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 

from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    

Bidder/Vendor:          

  

N/A

Rafael Muro
Bid Supervisor

     Lakeshore Equipment Company dba Lakeshore Learning Materials
8/27/2021

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization: _____________________________________________________________ 
Organization Address: _____________________________________________________________ 
City, State, ZIP: __________________________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II Check the appropriate box 

 The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION) 

OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 

partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV) 

  

Lakeshore Equipment Company dba Lakeshore Learning Materials
2695 E. Dominguez Street

Carson, CA 90895
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(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 

sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 

  

  

  

 
  

Please see attachment for full list.

N/A

N/A



 
 

 

 

The list below contains the names and addresses of all stockholders in the corporation who 
own 10 percent or more of its stock, of any class, or of all individual partners in the 
partnership who own a 10 percent or greater interest therein, or of all members in the limited 
liability company who own a 10 percent or greater interest therein, as the case may be. 
(COMPLETE THE LIST BELOW IN THIS SECTION) 

 
   

Name Address Percentage 
Charles P. Kaplan 773 Latimer Road, Santa Monica, CA  90402 26.63% 
Michael A. Kaplan 2515 Hermosa Avenue, Hermosa Beach, CA 90254 25% 
David Bo. Kaplan 3429 La Selva Place, Palos Verdes Estates, CA 90274 12.5% 

Joshua Kaplan 640 Braeholm Place, Hermosa Beach, CA 90254 12.5% 
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Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print): 

 Title:  

Signature:
  

 Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
 

  

Rafael Muro Bid Supervisor

8/27/2021
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NEW JERSEY REQUIRED DOCUMENTS FOR PUBLIC WORKS BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

3. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

4. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 

For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 

http://www.state.nj.us/treasury/revenue/busregcert.shtml 

  

 

http://www.state.nj.us/treasury/revenue/busregcert.shtml
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RETURN PRIORTO BID AWARD 
 
N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 

All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
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CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 

C. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and  
CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER - continued 
receipt of public monies. The State Comptroller shall not disclose any document or information to which access is 
provided that is confidential or proprietary. If the State Comptroller finds that any person receiving funds from a 
unit in the Executive branch of State government, including an entity exercising executive branch authority, 
independent State authority, public institution of higher education, or unit of local government or board of 
education refuses to provide information upon the request of the State Comptroller, or otherwise impedes or fails 
to cooperate with any audit or performance review, the State Comptroller may recommend to the contracting unit 
that the person be subject to termination of their contract, or temporarily or permanently debarred from 
contracting with the contracting unit. 
 

D. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 

The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
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DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 

All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 
the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting, under penalty of perjury, that neither the 
person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s 
Chapter 25 list as a person or entity engaging in investment activities in Iran.  The Chapter 25 list is found on the 
Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this 
list prior to completing the below certification. 
 

If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 

In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 

The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form with the bid/proposal 
shall be cause for rejection of the bid or proposal. 
  

https://www.state.nj.us/treasury/revenue/debarment/index.shtml
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf


119 
 

 

PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 

STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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APPENDIX A RETURN WITH BID 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 

  

Lakeshore Equipment Company 
dba Lakeshore Learning Materials Rafael Muro

Bid Supervisor
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ASSURANCE OF COMPLIANCE – RETURN WITH BID 

 

Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      

RETURN WITH BID 

 

Educational Services Commission of New Jersey 
Business Office 

1660 Stelton Road, Floor 2 
Piscataway, New Jersey 08854 

 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro
8/27/2021

https://www.nj.gov/education/crimhist/preemployment/
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Ref. N.J.S.A. 19:44A-20.26 
 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 

Date of  
Contribution 

Amount of 
Contribution 

Name of Recipient Elected 
Official/ Committee/Candidate 

Name of 
Contributor 

    

    

    

    

    

    

    
 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 
 No Reportable Contributions (Please check (✓) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 

Lakeshore Equipment Company dba Lakeshore Learning Materials

N/A

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro
Bid Supervisor

Lakeshore Equipment Company dba Lakeshore Learning Materials
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

• any State, county, or municipal committee of a political party 

• any legislative leadership committee*2 

• any continuing political committee (a.k.a., political action committee) 

• any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 

• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 
entity and filing as continuing political committees, (PACs) 

 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
2 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 

the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 

Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 

AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 

40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 

b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 

c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 

19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 

b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 

“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(3) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(4) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(4) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY - RETURN WITH BID 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
PART 1: CERTIFICATION 

BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 

complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 

is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 

found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 

the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 

entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 

PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 

or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 

pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 

entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 

below. 

 OR 

I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 

on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 

sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 

appropriate penalties, fines and/or sanctions will be assessed as provided by law. 
 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 

affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 

PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  

IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       

Relationship to Bidder/Vendor:       

Description of Activities:          

             

Duration of Engagement:      Anticipated Cessation Date   

Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 

my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 

acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 

I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 

of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 

that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 

Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 

from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    

Bidder/Vendor:          

  

N/A

Lakeshore Equipment Company dba Lakeshore Learning Materials
8/26/2021

Rafael Muro
Bid Supervisor

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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STATEMENT OF OWNERSHIP DISCLOSURE - RETURN WITH BID 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization: _____________________________________________________________ 
Organization Address: _____________________________________________________________ 
City, State, ZIP: __________________________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II Check the appropriate box 

 The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION) 

OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 

partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV) 

  

Lakeshore Equipment Company dba Lakeshore Learning Materials
2695 E. Dominguez Street

Carson, CA 90895
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STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 

sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 

  

  

  

STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 

Please see attachment for full list.

N/A

N/A
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will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print): 

 Title:  

Signature:
  

 Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
  

Rafael Muro Bid Supervisor

8/27/2021
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CERTIFICATE OF AUTHORITY -  RETURN WITH BID 

All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as 
issued by the New Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 

 
 

 

CHANGE ORDERS (N.J.A.C. 6A:26-4.9, 4.10 et seq.)  (N.J.A.C. 5:30-11.1 et seq.) 
Co-op member Approval Required; Prior to Issuance of Change Order (N.J.A.C. 5:30-11.2) 
Change orders may be approved by the Co-op member in an amount up to twenty percent (20%) when 
necessitated by one of the following: 

• Emergencies consistent with N.J.S.A. 18A:18A-7; 

• Unforeseeable physical conditions; or 

• Minor modifications to the project/scope that achieve cost savings, improve service or resolve 
construction conditions. 
 

Division of Finance (NJDOE) Approval 
All other change orders shall be approved by the Division of Finance (NJDOE) when extraordinary circumstances 
exist such as: 

• Change order amounts greater than twenty percent (20%); 

• Change orders that eliminate or affect the project scope; or 

• Change orders that affect the number, size, configuration, location or use of co-op member spaces. 
 

All contractors are prohibited to perform any change order unless so directed in writing by the Co-op 
member. 
  

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi594DdiLbfAhXQT98KHRYWBjQQjRx6BAgBEAU&url=http://livepeacefully091018.com/tag/new-jersey-certificate-of-authority-foreign-corporation&psig=AOvVaw1iXNbkRA44blP1pWTGSwsm&ust=1545658452513381


STATE OF NEW JERSEY 
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Name: LAKESHORE EQUIPMENT COMPANY

Trade Name: LAKESHORE LEARNING MATERIALS

Address: 449 ESSEX ST
        HACKENSACK,   NJ   07601-1215

Certificate Number: 0095817

Effective Date: July 09, 2001

Date of Issuance: January 08, 2021

For Office Use Only:

20210108135011231
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CONTRACTOR TRADE LICENSES - RETURN WITH BID 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New 
Jersey Division of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this 
particular proposal. 
 

Sample Contractor Trade License 

 
CONTRACTOR’S REGISTRATION EVIDENCE —“Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-
56.48 et. seq. The PWCRA requires that “No contractor shall bid on any contract for public work as defined in 
N.J.S.A.34:11-56.26 unless the contractor is registered pursuant to this act.”  The law requires that all contractors 
and sub-contractors named in the proposal possess a valid certificate at the time the proposal is received by the 
contracting unit, in this case the ESCNJ. 
 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public 
Works Contractor Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey 
Department of Labor and Workforce Development Public Works Contractor Registration Certificate, and if 
applicable, copies of certifications of all listed subcontractors, prior to the award of contract.  If the successful 
vendor fails to provide copies of certificates prior to the award of contract, the bid shall be rejected as non-
responsive. 
  

N/A -This is not a Public Works / Construction Bid.
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For more information contact:  Contractor Registration Unit 
Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 
Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 
E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 

PRE-QUALIFICATION OF BIDDERS 
A. DPMC Prequalification-- Pursuant to N.J.S.A. 18A:18A-26, 27 et seq., all Bidders on any contract for public 
works which the entire cost of the contract exceeds $20,000, must be pre-qualified by the Department of 
Treasury, Division of Property Management and Construction, as to charter and amount of public work on which 
they may submit bids.  No person shall be qualified to bid on any public work contract with the Commission if 
he has not submitted a statement to the Department of Treasury, Division of Property Management and 
Construction which fully develops the financial ability, adequacy of plant and equipment, organization and prior 
experience of the prospective bidder, and such other pertinent and material facts, within a period of one year 
preceding the date of opening of the bids for such contract. 
 

NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any contract for a 
School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to 
submit a Sworn Contractor Certification attesting to the NJSDA prequalification. Named subcontractors 
shall also be pre-qualified with the NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
 

Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design 
life of a school facility and routine maintenance do not constitute a school facility project and therefor 
NJSDA prequalification is not a requirement. Reference N.J.A.C. 6A:26-1.2002E 
 

B. Prequalification Affidavit--No Material Adverse Change 
Every pre-qualified Bidder must submit with his proposal, a notarized affidavit setting forth the type of work 
and the amount of work for which he has been qualified, that there has been no material adverse change in his 
qualification information, the total amount of completed work on contracts at the time and date of the 
classification.  Any bid not including a copy of this affidavit shall be rejected as being non-responsive to bid 
requirements. (N.J.S.A. 18A:18A-32) 
  

mailto:wage.hour@dol.nj.gov
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C. Bidders shall furnish satisfactory evidence that he and his subcontractors have sufficient means and 
experience in the type of work to complete the project in accordance with the bid specifications.  A 
subcontractor listing and bidder’s personnel and experience sheet shall be submitted to the ESCNJ as part of the 
bidding documents.  Where the Bidder intends to subcontract any portion of the project, the cost of which will 
exceed $20,000.00, the sub-contractor shall be pre-qualified to perform the work and the bidder shall submit 
the requisite documentation pertaining to the sub-contractor in accordance with Paragraphs A and B above.  
The ESCNJ may make such additional investigations as it deems necessary to determine the ability, competence 
and financial responsibility of the bidder to perform their work.  The bidder shall furnish the ESCNJ with the 
information and data for this purpose upon request.  The ESCNJ reserves the right to reject any bid if the 
information fails to establish to the ESCNJ’s satisfaction that the bidder is properly qualified to carry out the 
obligations of the contract and to complete the work contemplated here. 
 

D. Notice of Classification--(For Contracts Exceeding $20,000) N.J.S.A. 18A:18A-26 et seq., N.J.S.A. 52:35-1 et 
seq. 
Each Bidder shall submit with his/her bid a copy of a valid and active Notice of Classification letter issued by the 
Department of Treasury, Division of Property Management and Construction as appropriate to the nature of 
the bid.  Any bid submitted to the ESCNJ under the terms of New Jersey Statutes not including a copy of a 
valid and active classification letter shall be rejected as being non-responsive to bid requirements. 
 

“The Co-op member, through its authorized agent, shall upon completion of the contract report to the State 
agency listed on the pre-qualification/classification letter as to the contractor’s performance and shall furnish 
such report from time to time during performance if the contractor is then in default”. 
 

E. Uncompleted Contracts--(For Contracts Exceeding $20,000) - N.J.A.C. 17:19-2.13(a) 
The ESCNJ also requires that each bidder submit with his bid a certified Total Amount of Uncompleted Contracts 
form as prescribed by code. (Form DPMC 701). Failure to submit this document will result in the rejection of 
the bid as being non-responsive. 
 

PREVAILING WAGES:  CONSTRUCTION, ALTERATIONS, REPAIRS 
The State of New Jersey Prevailing Wage Act, Chapter 150 Laws of 1963 with applicable wage rates by County 
as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 
34:11-56:25, is hereby made a part of these Contract Documents. Copies of these wage rates may be obtained 
from the State Department of Labor and Workforce Development, and/or viewed at http://lwd.dol.state.nj.us/, 
the Prevailing Wages Determination Section. 
  

http://lwd.dol.state.nj.us/


135 
 

 

• Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a 
wage rate not less than the published prevailing wage rates, for the locality the work is being performed, as 
designated by the New Jersey Department of Labor and Workforce Development. 
 

• Certified Payrolls 
Contractor agrees to submit to the Co-op member a certified payroll for each payroll period within ten (10) days 
of the payment of wages. Contractor further agrees that no payments will be made to the Contractor if certified 
payrolls are not received. It is the Contractor's responsibility to insure timely receipt by the district of certified 
payrolls. 
 

• Submission of Affidavit 
Before final payment, the contractor shall furnish the co-op member with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The 
contractor shall keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid 
to each workman employed by him in connection with this work. Upon request, the Contractor(s) and each 
Subcontractor shall file written statements certifying to the amounts then due and owing to any and all 
workmen for wages due on account of the work. The statements shall be verified by the oaths of the Contractor 
or Subcontractor, as the case may be. 
 

• Posting of Prevailing Wages 
The contractor shall post the prevailing wage rates for each craft and classification involved in the work, 
including the effective date of any changes thereof, in prominent and easily accessible places at the site of the 
work and in such place or places as used to pay workers their wages. (Reference 18A:7G-23 and N.J.S.A 34:11-
56.32.) 
 

• Prevailing Wages Certification—Submission with Bid 

The bidder shall submit a Prevailing Wages Certification with its bid package. 
 

• Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has been 

paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or co-op member 

may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the work, or such part 

of the work as to which there has been a failure to pay required wages and to prosecute the work to completion or 

otherwise. The contractor and his sureties shall be liable for any excess costs occasioned thereby to the public body. 
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EQUIPMENT CERTIFICATION (N.J.S.A. 18A:18A-23) 
Each Bidder shall provide a certification showing that he/she owns, leases or controls all the necessary 
equipment required by the specifications.  If the Bidder is not the actual owner or lessee of any such equipment, 
he/she shall submit a certificate stating the source from which the equipment will be obtained and shall obtain 
a certificate from the owner and person in control of the equipment, definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the 
contract for which it is necessary. 
 

The certificates are to be submitted with the bid. If the contract involves the installation of a manufactured 
system which requires the contractor to have special knowledge or training, or to be specifically certified by the 
manufacturer to install their system, this form is used to submit such required evidence of the bidder’s approval 
from the manufacturer. 
 

SUBCONTRACTING:  ASSIGNMENT OF CONTRACT - RETURN WITH BID 
Contractors, services providers, and all vendors with whom the ESCNJ has an executed contract, may not 
subcontract any part of any work done or assign any part of the contract for goods or materials for ESCNJ and 
Co-op members without first receiving written permission from the ESCNJ. Awarded vendors may add additional 
subcontractors after submitting the proper paperwork and upon approval from the ESCNJ. Under no condition 
will any work specified be subcontracted without the ESCNJ’s prior written approval. Failure to adhere to this 
requirement may result in revocation of a contract. 
Contractors, service providers, and vendors using subcontractors assume all responsibility for work performed 
by subcontractors.  The ESCNJ must approve all subcontractors and will require the following documents to be 
secured from all approved subcontractors: 
 

-Affirmative Action Evidence – Construction type contracts 
-Americans with Disabilities Act of 1990 

 -Assurance of Compliance 
 -Certificate of Authority 

-Certifications and Licenses as applicable 
 -Contractor’s Registration Certificate (Public Works) 
 -Disclosure of Investment Activities in Iran 

-Equipment Certification 
-Insurance Certificate as outlined in the bid specifications; 

 -New Jersey Business Registration Certificate 
-New Jersey School Development Authority Prequalification  
-Notice of Classification Form (DPMC) 

 -Political Contribution Disclosure Form 
- Prequalification Affidavit--No Material Adverse Change 
-Prevailing Wages Compliance Certification 

 -Statement of Ownership (Ownership Disclosure Certification) 
 -Statement of Suspension or Debarment 

-Subcontracting Assignments 
-Sworn Contractor’s Disclosure 

 -Total Amount of Uncompleted Contractor’s Form—Certified (Form DPMC 701) 
-Written certification that the subcontractor shall adhere to prevailing wages as  provided through 
New Jersey State Law. 

 
 
SUBCONTRACTING:  ASSIGNMENT OF CONTRACT-continued 
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In cases of subcontracting, the Co-op member shall only pay the prime contractor.  It is the sole responsibility 
of the prime contractor to ensure that all subcontractors are paid.  The Co-op member shall not be responsible 
for payments to subcontractors and shall be held harmless against any or all claims generated against prime 
contractors for nonpayment to subcontractors. Transportation carriers hired by the vendor to deliver goods and 
materials are not considered to be subcontractors. All vendors are responsible for submitting subcontractor 
documentation. 
 

Penalties – Unauthorized Subcontractors 
The Co-op member may deduct the amount of $1,000.00 (one thousand dollars) per day as a penalty, for each 
day a prime contractor uses a subcontractor without first receiving written permission as required. 
 

Subcontractor Disclosure Statement 
If the bidder intends to subcontract any work, please submit the completed Subcontractor Disclosure 
Statement found in this bid document. 
 

SWORN CONTRACTOR CERTIFICATION – (Bidder’s Certification) 
Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, 
submit this Sworn Contractor Certification regarding qualifications and credentials. Failure to complete, sign 
and submit the certification may lead to the bid being rejected. 
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AFFIRMATIVE ACTION—Construction Contracts—Acknowledgement - RETURN 
WITH BID 

 

The undersigned acknowledges and agrees to comply with the following: 
 

AFFIRMATIVE ACTION—EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC CONTRACTS—EEO 
 

The construction contractor shall complete and submit an Initial Project Workforce Report, Form AA-201 
listing their entire work force and all employees that may be used for any jobs under this ESCNJ Co-op 
contract with their bid submission. Proper completion and submission of this Report shall constitute 
evidence of the contractor’s compliance with the regulations. Failure to submit this form may result in the 
contract being terminated. The awarded contractor(s) shall also complete and submit an Initial Project 
Workforce Report, Form AA-201 to the owner before the start of any job entered into under this contract. 
The contractor also agrees to submit a copy of the Monthly Project Workforce Report, Form AA-202 once 
a month thereafter for the duration of the contract to the Department of Labor Workforce and 
Development and to the owner’s   Public Agency Compliance Officer. 
 
All bidders should familiarize themselves with N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq.  
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE—EXHIBIT B. If awarded a contract, your 
company/firm will be required to comply with the above requirements. 
 
Contractors and vendors are to familiarize themselves with the following document: 
 

Vendor/Contractor Guidelines for Awarded Public Contracts 
 
The document may be obtained from the New Jersey Division of Purchase and Property, Contract 
Compliance and Audit Unit, Equal Employment Opportunity (EEO) Program website or by visiting the 
following link: 
 

https://www.nj.gov/treasury/contract_compliance/  
 

Name of Company            
 

Address ______________________________________________ P.O. Box     
 

City, State, Zip Code            
 

Name of Authorized Representative          
 
 

Signature ___________________________________ Date       
 

EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 

Lakeshore Equipment Company dba Lakeshore Learning Materials

2695 E. Dominguez Street N/A

Carson, CA 90895

Rafael Muro

8/27/2021

https://www.nj.gov/treasury/contract_compliance/
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The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded 
to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal 
employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 
setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency 
contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31et 
seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 
When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. l7:27-7.2; provided, however, that the 
Dept. of LWD, Construction EEO Monitoring Program, may, in its discretion, exempt a contractor or subcontractor from compliance with the good faith 
procedures prescribed by the following provisions, A, B, and C, as long as the Dept. of LWD, Construction EEO Monitoring Program is satisfied that the 
contractor or subcontractor is employing workers  provided by a union which provides evidence, in accordance with standards prescribed by the Dept. 
of LWD, Construction EEO Monitoring Program, that its percentage of active “card carrying” members who are minority and women workers is equal to 
or greater than the targeted employment goal established in accordance with N.J.A.C. 17:27-7.2. The contractor or subcontractor agrees that a good 
faith effort shall include compliance with the following procedures: 
 
(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
shall, within three business days of the contract award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it 
fulfills its affirmative action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et. seq., as supplemented and amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain 
said assurances from the construction trade union at least five business days prior to the commencement of construction work, the contractor or 
subcontractor agrees to afford equal employment opportunities minority and women workers directly, consistent with this chapter.  If the contractor's or 
subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurances, indicates a significant 
possibility that the trade union will not refer sufficient minority and women workers consistent with affording equal employment opportunities as specified 
in this chapter, the contractor or subcontractor agrees to be prepared to provide such opportunities to minority and women workers directly, consistent 
with this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees 
to take said action immediately if it determines that the union is not referring minority and women workers consistent with the equal employment 
opportunity goals set forth in this chapter. 

(B)  

(C) EXHIBIT B - RETURN WITH BID 

(D) MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

(E)  N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
(F) N.J.A.C. 17:27-1.1 et seq. 

(G) CONSTRUCTION CONTRACTS-continued 
 
 
(B) If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering to the procedures 
of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
agrees to take the following actions: 
 
(1) To notify the public agency compliance officer, the Dept. of LWD, Construction EEO Monitoring Program, and minority and women referral 
organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers; 
 
(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies; 
EXHIBIT B (Continued) 
 

(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers to fill job openings, provided 
the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade; 
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(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, provided the contractor or 
subcontractor has a referral agreement or arrangement with a union for the construction trade, the State Training and Employment Service and other 
approved referral sources in the area; 
 

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted in compliance with the equal 
employment opportunity and nondiscrimination standards set forth in this regulation, as well as with applicable Federal and State court decisions; 
 

(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor or subcontractor: 
: 

(i) The contactor or subcontractor shall interview the referred minority or women worker. 
 

(ii) If said individuals have never previously received any document or certification signifying a level of qualification lower than that required in order to perform 
the work of the construction trade, the contractor or subcontractor shall in good faith determine the qualifications of such individuals. The contractor or 
subcontractor shall hire or schedule those individuals who satisfy appropriate qualification standards in conformity with the equal employment opportunity and 
non-discrimination principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least possesses the requisite 
skills, and experience recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the Dept. of LWD, 
Construction EEO Monitoring Program. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who qualify as trainees 
pursuant to these rules. All of the requirements, however, are limited by the provisions of (C) below. 
  
(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be considered for employment as described in above, 
whenever vacancies occur. At the request of the Dept. of LWD, Construction EEO Monitoring Program, the contractor or subcontractor shall provide evidence 
of its good faith efforts to employ women and minorities from the list to fill vacancies. 
  
(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not qualified or if the individual qualifies as an advanced 
trainee or apprentice, the contractor or subcontractor shall inform the individual in writing of the reasons for the determination, maintain a copy of the 
determination in its files, and send a copy to the public agency compliance officer and to the Dept. of LWD, Construction EEO Monitoring Program. 
 

(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contract, on forms made available 
by the Dept. of LWD, Construction EEO Monitoring Program and submitted promptly to the Dept. of LWD, Construction EEO Monitoring Program upon 
request. 
(C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or subcontractor from complying with 
the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement or union hiring hall arrangement, and, where required 
by custom or agreement, it shall send journeymen and  

EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS-continued 
trainees to the union for referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement. However, where the 
practices of a union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities and women consistent 
with the targeted county employment goal, the contractor or subcontractor shall consider for employment persons referred pursuant to (B) above without 
regard to such agreement or arrangement; provided further, however, that the contractor or subcontractor shall not be required to employ women and 
minority advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as a percentage of the total 
workforce for the construction trade, which percentage significantly exceeds the apprentice to journey worker ratio specified in the applicable collective 
bargaining agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction 
trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where applicable, employ minority and 
women workers residing within the geographical jurisdiction of the union. 
 

After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance officer and the Dept. 
of LWD, Construction EEO Monitoring Program an initial project workforce report (Form AA-201) electronically provided to the public agency by the 
Dept. of LWD, Construction EEO Monitoring Program, through its website, for distribution to and completion by the contractor, in accordance with 
N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this 
contract to the Dept. of LWD, Construction EEO Monitoring Program, and to the public agency compliance officer. The contractor agrees to cooperate 
with the public agency in the payment of budgeted funds, as is necessary, for on-the-job and/or off-the job programs for outreach and training of 
minorities and women. 
 

(D) The contractor and its subcontractors shall furnish such reports or other documents to the Dept. of LWD, Construction EEO Monitoring 
Program as may be requested by the Dept. of LWD, Construction EEO Monitoring Program from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by the Dept. of LWD, Construction EEO Monitoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq.     (Revised: January, 
2016) 

 

Company _________________________________________________________________________ 
 

Signature _________________________________________________________________________ 
 

Name ___________________________________________________________________________ 

Title __________________________________________________________________________ 

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro
Bid Supervisor



 
 

 

 

AFFIRMATIVE ACTION POLICY 
 

Lakeshore is an equal opportunity/affirmative action employer committed to providing a work 
environment free from discrimination based upon race, color, religion, gender, national origin, 
ancestry, age, sexual orientation, gender identity, marital status, military status, mental or physical 
disability, legally protected medical condition, pregnancy and related medical conditions, or any 
other basis protected by applicable law. This policy applies to all areas of employment including, 
for example, recruitment, hiring, training, promotion, compensation and benefits. 
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Sample-AA201 
 

 
 

INSTRUCTIONS FOR COMPLETING THE INITIAL PROJECT 
WORKFORCE REPORT – CONSTRUCTION (AA201) 

 

N/A
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DO NOT COMPLETE THIS FORM FOR GOODS AND/OR SERVICE CONTRACTS 
 

1. Enter the Federal Identification Number assigned to the contractor by the Internal Revenue Service, or if 
a Federal Employer Identification Number has been applied for but not yet issued, or if your business is 
such that you have not or will not receive a Federal Identification Number, enter the social security number 
assigned to the single owner or one partner, in the case of a partnership. 

 
2. Note: The Department of Labor & Workforce Development, Construction EEO Monitoring Program will 

assign a contractor ID number to your company.  This number will be your permanently assigned 
contractor ID number that must be on all correspondence and reports submitted to this office. 

 
3. Enter the prime contractor’s name, address and zip code number. 
 
4. Check box if Company is Minority Owned or Woman Owned 
 
5. Enter the complete name and address of the Public Agency awarding the contract. 

Include the contract number, date of award and dollar amount of the contract. 
 
6. Enter the name and address of the project, including the county in which the project is located. 
 
7. Note: A project contract ID number will be assigned to your firm upon receipt of the completed Initial 

Project Workforce Report (AA201) for this contract.  This number must be indicated on all correspondence 
and reports submitted to this office relating to this contract. 

 
8. Check “Yes” or “No” to indicate whether a Project Labor Agreement (PLA) was established with the labor 

organization(s) for this project. 
 
9. Under the Projected Total Number of Employees in each trade or craft and at each level of classification, 

enter the total composite workforce of the prime contractor and all subcontractors projected to work on 
the project.  Under Projected Employees enter total minority and female employees of the prime contractor 
and all subcontractors projected to work on the project.  Minority employees include Black, Hispanic, 
American Indian and Asian, (J=Journey worker, AP=Apprentice).  Include projected phase-in and 
completion dates. 

 
10. Print or type the name of the company official or authorized Equal Employment Opportunity (EEO) official 

include signature and title, phone number and date the report is submitted. 
 
This report must be submitted to the Public Agency that awards the contract and the Department of Labor & 
Workforce Development, Construction EEO Compliance Monitoring Program after notification of award, but prior to 
signing the contract. 

 
 

THE CONTRACTOR IS TO RETAIN A COPY AND SUBMIT COPY TO THE PUBLIC AGENCY AWARDING 
THE CONTRACT AND FORWARD A COPY TO: 

 
NEW JERSEY DEPARTMENT OF LABOR & WORKFORCE DEVELOPMENT 

CONSTRUCTION EEO COMPLIANCE MONITORING UNIT 
P.O. BOX 209 

TRENTON, NJ  08625-0209 
(609) 292-9550 

 

EQUIPMENT CERTIFICATION - RETURN WITH BID 
 
In accordance with N.J.S.A. 18A:18A-23, I hereby certify that 
 
A)         owns all the necessary equipment as required by the 
 Name of Company 
specifications and to complete the specified public work project. 

or 
 

N/A - This is not a construction bid.



143 
 

B)         leases or controls all the necessary equipment as 
required 
 Name of Company 
by the specifications and to complete the specified public work project. 
 
 
PLEASE NOTE: If your company is not the actual owner of the equipment, you shall submit with the bid: 
 
1.  A certificate stating the source from which the equipment will be obtained and 
 
2.  Obtain and submit with the bid a certificate from the owner and person in control of the equipment, definitely 
granting to the bidder the control of the equipment required during such time it may be necessary for the 
completion of that portion of the contract for which said equipment will be necessary. 
 
 
Name of Company      
 

Authorized Agent      
 
Title________________________________________ 

 
Authorized Signature__________________________ 
  

N/A - This is not a construction bid.

Lakeshore Equipment Company dba Lakeshore Learning Materials

Rafael Muro

Bid Supervisor
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PRE-QUALIFICATION AFFIDAVIT—NO MATERIAL ADVERSE CHANGE - RETURN WITH BID 
 

The below affidavit must be submitted with your bid for projects over $20,000.00 pursuant to N.J.S.A. 18A:18A-
32: 
I,         of the City of      
in the County of       and the State of     
 

of full age, being duly sworn according to law on my oath depose and say that: 
 

No Material Adverse Change in Qualification 
 

I am______________________________________________________ (Position in Company), and the bidder 
for the above named project. The answers to the following statements are true and correct and that there has 
been no material adverse change in the qualification information subsequent to the latest statement submitted 
as required (N.J.S.A. 18A:18A-32 et seq.) as amended, except as set forth herewith. I further certify that there is 
not now pending any litigation or other action that may jeopardize my rating, status or contract limits from their 
current limits. 
 

Notice of Classification (DPMC 27) 
 

________________________________ (Name of Company) is classified by the State of New Jersey pursuant to 

N.J.S.A. 52:35-1 et seq.  This Classification became effective  (Date). 
Type of Contract/Trade Classified:           
           
Classification Approved Amount $         
A copy of my valid and active prequalification/classification certificate from the Department of Treasury, 
Division of Property Management and Construction has been submitted with this bid. 
 

Total Amount of Uncompleted Contracts (DPMC 701) 
 

The total amount of uncompleted work is $   as of      (Date). 
A copy of the company’s Total Amount of Uncompleted Contracts form is required to be submitted with the bid. 
 

NJSDA Prequalification 
The       (Name of Company), pursuant to N.J.S.A.18A:7G-33, is prequalified with 
the NJSDA on contracts for “school facilities” projects as defined by code. NJSDA prequalification is not a 
requirement for maintenance projects. 
             
Signature of Authorized Representative   Date 
 
Sworn and subscribed to before me this _____________ day of __________ in the Year __ 
 

       Notary Public of _____________ 
Signature of Notary   Print Name of Notary 
 

My Commission Expires:               SEAL 
 

    Month    Day   Year 
 

PREVAILING WAGES COMPLIANCE CERTIFICATION - RETURN WITH BID 

 
It is the determination of the ESCNJ that this is a public works project that in total will exceed $2,000.00 (two 
thousand dollars), therefore prevailing wages rules and regulations apply as promulgated by the New Jersey 
Prevailing Wage Act and in conformance with N.J.S.A. 34:11-56:25 et seq. 
 
CERTIFICATION 

N/A - This is not a construction bid.
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1. I certify that our company understands that this project of the ESCNJ or its Co-op members requires 
prevailing wages to be paid in full accordance with the law. 
 

2. I further certify that all subcontractors named in this bid understand that this project requires the 
subcontractor to pay prevailing wages in full accordance with the law. 
 

Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has 
been paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or its 
members may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the 
work, or such part of the work as to which there has been a failure to pay required wages and to prosecute the 
work to completion or otherwise. The contractor and his sureties shall be liable for any excess costs occasioned 
thereby to the public body. 
 

NOTIFICATION OF VIOLATIONS – New Jersey Department of Labor and Workforce Development 
Has the bidder or any person having an “interest” with the bidder, been notified by the New Jersey Department 
of Labor and Workforce Development by notice issued pursuant to N.J.S.A. 34:11-56:37 that he/she has been in 
violation for failure to pay prevailing wages as required by the New Jersey Prevailing Wage Act within the last 
five (5) years? 

* Yes _______  No _______ 
 

*If yes, please attach a signed document explaining any/or all administrative proceedings with the Department 
within the last five (5) years. Please include any pending administrative proceedings with the Department if any. 
 

Submission of Certified Payroll Records 
All certified payroll records are to be submitted to the member/person who is coordinating the activities for the 
project. 
 
 
Name of Company: _______________________________________________ 
 

Authorized Agent: ________________________________________________ 
 

Title of Authorized Agent: __________________________________________ 
 

Authorized Signature: _____________________________________________ 
 

SUBCONTRACTOR’S DISCLOSURE FORM - RETURN WITH BID 
 

If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 

N/A - This is not a construction bid.

N/A - Lakeshore will not utilize subcontractors.
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1. Sub-Contractor for       
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title     
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________ ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 

N/A - Lakeshore will not utilize subcontractors.
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SUBCONTRACTOR’S DISCLOSURE FORM (Continued) - RETURN WITH BID 
 

If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 
1. Sub-Contractor for Other          
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title      
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________  ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 

N/A - Lakeshore will not utilize subcontractors.







 
 

 

 

QUALITY CONTROL AND QUALITY ASSURANCE PROGRAM 
 
 
QUALITY ASSURANCE 
All our products are tested, inspected, and certified for safety. The Lakeshore Quality Assurance Team 
tests and inspects every item and every component we carry….using more rigorous standards than 
those required by law. If an item does not pass our tests, we don’t carry it-period. To show how serious 
we are about the safety of our materials, before any item is considered for inclusion in our catalog, all of 
our Pre-School materials are also tested in our on-site Pre-School, which houses and educates the 
children of Lakeshore employees. We would never consider putting any child at risk.  
 
RESPONSIBLE MANUFACTURING 
As part of our commitment to creating innovative educational materials for children, we are dedicated 
to educating and training our own Supply Chain team to uphold our high standards for responsible 
manufacturing. Having decades of experience in international operations and formal accreditation in 
ethical manufacturing and supply processes, the leaders of our Supply Chain team provide hands-on 
internal training to our Supply Chain staff to identify and mitigate risks related to international labor 
laws and human rights violations when performing factory inspections. The internal training includes a 
number of components involved in vendor audits and inspections, such as how to review the 
documentation received from vendors that attest to compliance and noting potential signs of 
noncompliance during inspections of worker conditions and facilities.  
 
With our continual training and collaborative internal efforts, our Supply Chain team is able to perform 
hundreds of comprehensive audits and inspections throughout the year to ensure full compliance. Lakeshore 
is a proud supporter of labor and basic human rights for all individuals. We will continue to update our policies 
and procedures as needed to ensure we have the right safeguards in place to ensure all people involved in the 
production of our products, whether Lakeshore employees or not, are treated with dignity and respect.  
 
CUSTOMER SERVICE  
Customer service is our first priority at Lakeshore. To this day, Lakeshore has maintained the same strict 
standards that first made us successful! Every product we make and sell is distinguished by its quality, 
safety, educational merit, and play value. Contact Lakeshore Customer Service at (800) 428-4414           
(6 a.m.-6 p.m., Mon.-Fri., PST) or lakeshore@lakeshorelearning.com. 
 

  PRODUCT WARRANTY 
We unconditionally guarantee every item. We stake our reputation on the quality of our products. If you 
are unhappy with any item for any reason, return it to us for a full refund or exchange.  
 
•  Lifetime warranty on premium-quality classroom furniture, tables and desks, chairs, and cots 
•  10-year warranty on Classroom Carpets 
•  5-year warranty on Write & Wipe Mobile Tables & Desks, Outdoor Furniture, trikes, and cribs 
•  All other items receive a full-year warranty (unless otherwise noted) 

 
  RETURNS AND EXCHANGES 

Not only are our products distinguished by their quality, educational merit and safety—they’re also 
backed by our ironclad guarantee. If you are unhappy with any item for any reason, you may return it 
for a full refund or exchange…no questions asked! If you need assistance with an order, simply contact 
our Customer Service Department at (800) 428-4414. 

 



 
 

 

 

SAFETY AND HEALTH PLAN 
 
With new safety laws going into effect and increasing concern about the safety of children’s products, 
we wanted to provide you with detailed information about Lakeshore’s testing and certification 
process…and share with you the rigorous steps we take to ensure our products are safe. 
 
In the 67 years that we’ve been in business, Lakeshore has always been a huge step ahead when it 
comes to safety. Not only are we in full compliance with all of the current U.S. safety regulations, but we 
have our own in-house Quality Assurance Team that tests and inspects every item we carry with even 
more rigorous standards than those required by law. Every item we sell must meet or exceed all of the 
government safety requirements, or we don’t carry it—period. 
 
For us, safety begins at the moment a product idea is conceived and put into development. First, we 
ensure that all of the materials that go into each new product are safe themselves. The materials must 
be phthalate-compliant and must pass strict standards for lead content. We strive for zero lead content 
and set maximum levels well below the government’s guidelines.  
 
Once we confirm that the materials we’re using are safe, we conduct exhaustive “use and abuse” testing 
to make sure each product will remain safe through years of normal, everyday use—and even abuse like 
pounding and throwing. And, after a product passes our rigorous testing, it is then tested and certified 
by an outside testing laboratory, which includes additional testing for lead. Finally, we continue to 
monitor the safety of our products through periodic testing and scanning to ensure that our suppliers 
maintain the high level of integrity we demand of our materials. 
 
In 2009, the government guidelines have prompted us to display any applicable safety labels wherever 
our products are sold. The goal is to keep you as informed as possible about the products you 
purchase—and help you choose products that are safe and age-appropriate. 
 
At Lakeshore, child safety is always our very first priority. You can rest assured that the products we sell 
are safe and that we are doing everything we can do to provide our customers with superior-quality 
products they can trust with their children. 
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RETURN WITH BID 

State of New Jersey 
 

DEPARTMENT OF THE TREASURY 

DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION 

33 W. STATE STREET 

PO BOX 034 

TRENTON, NEW JERSEY 08625-0034 
 
 
REPLY TO:  

TEL: (609) 943-3400 

FAX: (609) 292-7651 
 

 
TOTAL AMOUNT OF UNCOMPLETED CONTRACTS 

 
(This form is to be used with the NOTICE OF CLASSIFICATION when submitting bids to the ESCNJ.) I certify 

that the amount of uncompleted work on contracts is $ . 

The amount claimed includes uncompleted portions of all currently held contracts from all sources (public and 

private) in accordance with N.J.A.C. 1 7:19-2.13. 

 

I further certify that the amount of this bid proposal, including all outstanding incomplete contracts does not 

exceed my prequalification dollar limit. 
 
 
 

       
 

 

  _____________________________ 

Name of Firm 
 

   

Signature 

 
          _________________ 

Title 

       ________________________________ 

       ________________________________ 

       Address 

Sworn to and Subscribed before me    ________________________________ 

    Phone 

This day ____ of _________ 20___ 

Notary Public  

 

DPMC 701 (3/15) 

 
Vendor Contact Form - RETURN WITH BID 

 
This page should be included in your electronic file in Word format 

Affix 
corporate 
seal here 

N/A - This is not a construction bid.



150 
 

so that we can copy and paste into our website. 
Please do not handwrite the information; type it in. 

 
If you are awarded a contract with the ESCNJ, we will post this contact sheet on our 
website for members to contact. Please complete and include with your bid package. 
List the individual(s) who will be best equipped to handle calls from our 1,300+ 
members and have knowledge of your award. 
 
 

Bid 
Title of Bid: __________________________ 

Bid #_______________________ 

Vendor  

Representative  

Address  

Telephone #  

Fax #  

Email  

Website  

  

#022-A
Furniture

Lakeshore Equipment Company dba Lakeshore Learning Materials

2695 E. Dominguez Street, Carson, CA 90895 (Lakeshore Headquarters)

Doug and Tyler: (310) 537-7990

www.LakeshoreLearning.com

Doug Williams and Tyler Domski

Doug: (317) 615-0051 / Tyler: (800) 421-5354, ext. 2783

 Doug: dougwilliams@lakeshorelearning.com / Tyler: tdomski@lakeshorelearing.com



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)

8/27/2021



Form W-9 (Rev. 11-2017) Page 2 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 
a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor² 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner³

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 

individual
The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:
14. Account with the Department of 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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NEW JERSEY REQUIRED DOCUMENTS CHECKLIST – RETURN WITH BID 

1. Affirmative Action Construction Contracts 
Acknowledgement  and Total Work 
Force/Employee AA201 

15. NJ School Development Authority 
Prequalification 

2. Americans with Disabilities Act of 1990   16. Non-Collusion Affidavit Notarized and Sealed 

3. Assurance of Compliance 17. Pre-Qualification Affidavit (Projects over $20,000 in 
accordance with N.J.S.A. 18A:18A-26 et. seq.)     

4. Certificate of Authority 18. Prevailing Wage Certification 

5. Certificate of Insurance with the Educational 
Services Commission of New Jersey named as 
the certificate holder with Bid Title and Bid #  
(Upon award) 

19. Request for Clarifications Form 

6. Chapter 271 Political Contribution Disclosure 
Form 

20. Respondent Comment Form – Optional 

7. Dealer/Subcontractor Documents if applicable 21. Statement of Ownership (Ownership Disclosure 
Certification)   

8. Disclosure of Investment Activities in Iran Form 22. Statement of Suspension or Debarment   
Notarized & Sealed 

9. DPMC Notice of Classification Form 23. Sub-contractor’s Disclosure Form(s) 

10. Equipment Certification 24. Sworn Contractor Certification; Qualifications 
and Credentials 

11. Exhibit B Mandatory Equal Employment 
Opportunity Language Construction Contracts 

25. Total Amount of Uncompleted Contracts Form- 
Certified (DPMC Form 701) 

12. Licenses 26. Vendor Contact Form 

13. New Jersey Business Registration Certificate 
**(Received no later than the time of award) 

27. W-9 Form 

14. New Jersey Public Works Contractor Certificate   

Signature: ________________________________ 
Please sign above indicating that you have included all of the required New Jersey documents on this 
checklist and return this checklist with your bid package. 

 

 

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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Part D - Questionnaire 

AEPA 022 

Furniture 

 

Instructions 

This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.   

 

To submit the required forms, follow these steps: 

1. Read the documents in their entirety. 
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested. 
3. Complete all questions. 
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”. 
5. Submit Part D, along with other required documents in Public Purchase.   

 

 

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”: 

 

Company Information  

Service Questionnaire                      

Exceptions                

Deviations                 
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Name of  Company: 

Lakeshore Equipment Company dba Lakeshore Learning Materials 

 
Company Address: 

 

2695 E. Dominguez Street 

 
City, State, zip code: 

Carson, CA 90895 

 

 
Website: 

https://www.LakeshoreLearning.com 

 
Contact Person: 

 

Audrey Lopez 

 
Title: 

 

Bid Analyst 

 
Phone:  

 

(800) 421-5354 

 
Email:  

 

biddept@lakeshorelearning.com 

 

Background 

Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company. 

 

This business is a:  public company X privately owned company 

     

In what year was this business started under its present name? 1962 

   

Under what additional, or, former name(s) has your business 
operated? 

N/A 

 

 

Is this business a corporation?  No X Yes.  If yes, complete the following: 

Date of Incorporation: 1962 

State of Incorporation: California 

Company Information 
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Name of President: David Bo Kaplan 

Name(s) of Vice President(s): Charles P. Kaplan 

Name of Treasurer: Joshua Kaplan 

Name of Secretary: Joshua Kaplan 

 

Is this business a partnership? X No  Yes.  If yes, complete the following: 

Date of Partnership: N/A 

State Founded: N/A 

Type of Partnership, if applicable: N/A 

Name(s) of General Partner(s): N/A 

 

Is this business individually owned? X No  Yes.  If yes, complete the following: 

Date of Purchase: N/A 

State Founded: N/A 

Name of Owner/Operator: N/A 

 

Is this business different from those identified above? X No  Yes 

If yes, describe the company’s format, year and state of origin and names and titles of the principles below. 

N/A 

 

 

Is this business women-owned? X No  Yes 

 

Is this business minority-owned? X No  Yes 

 

Does this business have an Affirmative Action plan/statement?  No X Yes 

 

Business Headquarter Location 

Business Address 2695 E. Dominguez Street 

City, State, zip code Carson, CA 90895 

Phone (800) 421-5354 

How long at this address? 45 years (since 1978)  
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Business Branch Location(s) 

Branch Address Lakeshore has 62 retail store locations throughout the United States. Please see the 
attached store list for all locations. 

City, State, zip code  

Branch Address  

City, State, zip code  

Branch Address  

City, State, zip code  

Branch Address  

City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 

 

Sales History 

Provide your business’s annual sales for in the United States by the various public segments. 

 2019 2020 2021 YTD 

K-12 (public & private), Educational 
Service Agencies 

$258,388,126 $246,240,434 $191,555,813 

Higher Education Institutions $3,394,343 $3,454,720 $1,403,503 

Counties, Cities, Townships, Villages $13,108,194 $16,250,061 $9,835,775 

States Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 

Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 

Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 

Other Public Sector & Non-profits $112,945,940 $130,145,040 $67,198,981 

Private Sector $4,712,856 $4,270,180 $3,119,794 

Total $392,549,458 $400,360,435 $273,113,866 

 

Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 

 2019 2020 2021 YTD 

K-12 (public & private), Educational 
Service Agencies 

$62,006,282 $49,045,514 $32,518,907 

Higher Education Institutions $227,971 $193,571 $55,642 

Counties, Cities, Townships, Villages $641,239 $578,636 $164,175 

States Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 

Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 

Included with totals 
listed above (Counties, 

Cities, Townships, 
Villages) 
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Other Public Sector & Non-profits $1,725,699 $862,142 $369,299 

Private Sector $37,353,940 $26,642,556 $13,444,310 

Total  $101,955,131 $77,322,418 $46,552,333 

 

Work Force 

Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 

Function Name Title Phone Email 

Contract Manager Doug Williams 
and 
Tyler Domski 

Doug:  
Senior Vice 
President 
 
Tyler:  
Vice President 
of Business 
Process & 
Contracts 
 

Doug:  
(317) 615-
0051 
 
Tyler:  
(800) 421-
5354, ext. 
2783 
 

Doug: 
dougwilliams@lakeshorelearning.com 
 
Tyler:  
tdomski@lakeshorelearning.com 
 

Sales Manager Doug Williams 
and 
Tyler Domski 

Doug:  
Senior Vice 
President 
 
Tyler:  
Vice President 
of Business 
Process & 
Contracts 
 

Doug: 
(317) 615-
0051 
 
Tyler:  
(800) 421-
5354, ext. 
2783 
 

Doug: 
dougwilliams@lakeshorelearning.com 
 
 
Tyler: 
tdomski@lakeshorelearning.com 
 

Customer & 
Support Manager 

Doug Williams 
and 
Tyler Domski 

Doug:  
Senior Vice 
President 
 
 
Tyler:  
Vice President 
of Business 
Process & 
Contracts 
 

Doug: 
(317) 615-
0051 
 
 
Tyler:  
(800) 421-
5354, ext. 
2783 
 

Doug: 
dougwilliams@lakeshorelearning.com 
 
 
 
Tyler: 
tdomski@lakeshorelearning.com 
 

Distributors, 
Dealers, Installers, 
Sales Reps 

Distributor & 
Dealers: 
Lakeshore is 
the only point 
of contact.  
For sales; Doug 
Williams  
or Tyler 
Domski 
 
 

Doug:  
Senior Vice 
President 
 
 
Tyler: 
Vice President 
of Business 
Process & 
Contracts 
 
 

Doug: 
(317) 615-
0051 
 
 
Tyler: 
(800) 421-
5354, ext. 
2783 
 
 
 

Doug: 
dougwilliams@lakeshorelearning.com 
 
 
 
Tyler: 
tdomski@lakeshorelearning.com 
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Installers & 
Sales Reps: 
TBD – Based 
off AEPA 
participating 
agency’s state.  

 
 
 
 
 
TBD 

 
 
 
 
 
TBD 

 
 
 
 
 
TBD 

Consultants & 
Trainers 

To be 
determined by 
training topic 
and 
participating 
agency’s state. 

PD Trainer (800) 421-
5354 

PSG@lakeshorelearning.com 

Technical, 
Maintenance & 
Support Services 

Customer 
Service 
Department 

Customer 
Service 
Specialist 

(800) 428-
4414 

lakeshore@lakeshorelearning.com 

Quotes, Invoicing 
& Payments 

For a quote, 
please contact 
Doug Williams- 
or  
Tyler Domski. - 
 
 
 
 
 
 
For invoicing 
and payments, 
please contact 
DJ Ultan. 

Doug:  
Senior Vice 
President 
 
Tyler:  
Vice President 
of Business 
Process & 
Contracts 
 
 
DJ Ultan: 
Finance 
Manager 

Doug: 
(317) 615-
0051 
 
 
Tyler: 
(800) 421-
5354, ext. 
2783 
 
 
DJ Ultan: 
(800) 421-
5354, ext. 
2850 

Doug: 
dougwilliams@lakeshorelearning.com 
 
 
 
Tyler: 
tdomski@lakeshorelearning.com 
 
 
 
 
DJ Ultan: 
ARPayments@lakeshorelearning.com 

Warranty & After 
the Sale 

Customer 
Service Dept. 

N/A (800) 428-
4414 

 
lakeshore@lakeshorelearning.com 

Financial Manager DJ Ultan Finance 
Manager 

(800) 421-
5354, ext. 
2850 

ARPayments@lakeshorelearning.com 

 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 

Number of Sales Reps City State 

16 Lakeshore salespersons cover all cities 
in the West Coast Region of the United 
States. 

California, Arizona, Nevada 

12 Lakeshore salespersons cover all cities 
in the Northeast Region of the United 
States 

Connecticut, Delaware, Maine, Maryland, 
Massachusetts, New Hampshire, New 
Jersey, New York, Ohio, Pennsylvania, 
Rhode Island 

17 Lakeshore salespersons cover all cities 
in the Southeast Region of the United 
States 

Alabama, Florida, Georgia, Kentucky, 
Louisiana, Maryland, Mississippi, North 
Carolina, South Carolina, Tennessee, 
Virginia, Washington D.C. 
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12 Lakeshore salespersons cover all cities 
in the Central Region of the United 
States 

Oregon, Arizona, Utah, Idaho, 
Washington, Arkansas, Colorado, 
Kansas, Missouri, Illinois, Oklahoma 

11 Lakeshore salespersons cover all cities 
in the Southwest Region of the United 
States 

Texas, New Mexico 

11 Lakeshore salespersons cover all cities 
in the Midwest Region of the United 
States 

Illinois, Indiana, Iowa, Michigan, 
Minnesota, Nebraska, Wisconsin 

25 In-house Sales Support Specialists Covering all states of the United States. 

2 Regional Elementary Managers Covering all states of the United States. 

7 Professional Development Specialists Covering all states of the United States. 

 

Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  

As one of the largest educational materials companies in the world, Lakeshore relies on over 2,000 
knowledgeable and experienced representatives the comprise our sales force nationwide. As the needs of the 
industry are ever changing, our Lakeshore Team continues to learn and evolve to meet and exceed those needs. 
Lakeshore’s dedicated  staff has extensive experience working with school districts, individual schools, 
elementary programs, early childhood programs (both public and private), and all related government agencies. 
A Lakeshore representative will be available for any product demonstrations or trainings that are needed by 
AEPA members. Lakeshore has an on-the-ground knowledgeable representatives located in all of the 29 AEPA 
participating states. Trainings can be provided in person, by phone (Skype, Zoom, etc.), or via the Internet.  

 

What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   

Lakeshore is proud to have a well-established presence coast-to-coast! Lakeshore is uniquely and strategically 
positioned geographically, so all AEPA members will receive unparalleled service.  You can be confident that 
your Lakeshore representatives, Doug Williams and Tyler Domski, are both experienced, practiced professionals 
who understand the needs of teachers and classrooms in all settings. Upon award, Doug and/or Tyler will reach 
out to confirm all post-award requirements. All national and regional managers, internal teams and personnel 
assigned to the account, will then be briefed on all agreed upon contractual requirements. All of Lakeshore’s 
national and regional managers will actively spread the word about our new AEPA relationship when visiting all 
eligible customers. We can create targeted flyers that include specific contract details. With Lakeshore, you will 
be working with a single point-of-contact from start to finish. As the direct manufacturer of Lakeshore products, 
we develop and manufacture the vast majority of the items featured in our catalogs, retail stores and website. 
We are not restricted from sales, territories, or Dealer Authorizations.  
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Products, Services & Solutions 

Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 

Lakeshore is responding to the Furniture category, AEPA #022-A. We are a full-service partner who can provide 
entire classroom environments (furniture, instructional materials and classroom supplies), both standard and 
flexible classroom furniture, design services, delivery services, installation services, professional development 
services, and more. Lakeshore’s products and services are outlined below: 
 
Lakeshore Furniture  
AEPA members will have access to Lakeshore’s full line of furniture (including our new Flex-Space furniture 
line). Please see below for our furniture line categories: 
 Chairs and Seating  
 Teaching Easels 
 Storage Units 
 Tables and Desks 
 Rest Mats and Cots 
 Classroom Carpets and Rugs 
 Dramatic Play Furniture 
 Room Dividers and Connecting Panels 

 
Classroom Design Planning 
We have extensive experience partnering with Site and Design Advisory Teams on large classroom projects. If 
design services are needed, our team can meet with AEPA members to visit the classroom sites to measure, 
develop and deliver 3-D renderings of each classroom. 

  
We will offer complimentary 3-D classroom layouts, which include “scaled” renderings depicting all furniture, 
carpet, doors, windows, etc., to ensure appropriate sizing and functionality in each classroom environment. 
Using our experienced Sales, Design and Installation teams, you get the expertise you need and the support you 
want. 
 
White-Glove Delivery & Installation  
Lakeshore offers complimentary White-Glove Delivery & Installation service on orders $10,000 or more that 
ship to a single location in the contiguous U.S. Additional charges may apply for remote locations. This service 
includes:  
• Unpacking and assembly 
• Supervised classroom setup 
• Debris removal 
• Custom labeling and boxing of orders by designated information, such as by classroom or teacher 
 
Professional Development  
Lakeshore Professional Services Group (PSG) is proud to offer personalized, hands-on learning services designed 
to support the unique and growing needs of teachers and educators. As former educators, our PSG specialists 
will partner with you to customize the perfect mix of content and training to support your professional 
development needs. In addition, our team will assist you with every step of the process: 
• Determine your learning goals 
• Assist with your organization’s decision-making process 
• Create a custom solution specific to your content/training needs 
• Plan and lead implementation 
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Below are just a few of our wide range of standing topics: 
• Social-Emotional Development 
• Flexible Seating for 21st-Century Classrooms 
• Developmentally Appropriate Activities 
• Language and Literacy 
• Cognitive Development 
• STEM/STEAM 
• Standards for Mathematical Practice 
• Environments 
• Instructional Support 
• Intervention  
 
Professional Development can be tailored for a variety of audiences, including teachers, administrators, and 
parents. Choose from in-person events, live or recorded virtual sessions, or a combination of both. Rates will 
depend on session time. Please contact our Professional Services Group at PSG@lakeshorelearning.com.  
 
Customized Learning Solutions  
At Lakeshore, we understand that a “one size fits all” product selection may not satisfy all of your educational 
needs. Therefore, we created our Custom Solutions Team to assist in tailoring a custom approach to meet your 
unique product needs. Customizing educational materials is our business! We can develop customized learning 
solutions. Our kits can zero in on the particular member strategies listed below and initiatives that may need 
specialized products and packaging: 
 
• Family Engagement - An integral part of any early learning or school readiness program, family engagement     
products help families become active partners in the education of the children in their lives. 
 
• Special Education - We specialize in offering custom solutions for students with disabilities. One example is 
SANDI, an online assessment created by the Riverside County Office of Education. We’ve also worked with 
districts around the country to develop materials kits that provide students with access to state standards in 
ways that are developmentally appropriate and respectful of chronological age. 
 
• Early Childhood - Our sourcing and manufacturing capacity is simply the best in the industry. We’ve worked 
with Early Head Start & Head Start programs, and school districts around the country to customize kits that 
meet standards and help children become school ready. 
 
• Elementary - To help schools around the country implement educational standards and measurable 
benchmarks in their elementary programs, we have customized a variety of kits that feature hands-on and 
engaging materials that can be used in whole group, small group and intervention settings. 
 
e-Procurement Services 
Lakeshore offers custom e-Procurement solutions that can meet all electronic ordering and invoicing needs. Our 
eProcurement team serves over 5,000 organizations nationwide, from metropolitan school districts to local 
Head Starts. We can create custom Procurement websites, as well as electronic integration via cXML punchout 
and EDI.   
 
Benefits of Custom E-Procurement Websites Online Ordering 
• Control spending by setting up authorized users and restrictions. 
• Improve efficiency 
• Simplify reporting & reconciliation 
• Achieve “green” goals 
• Access to contract pricing! Online features  
• Online order tracking and administration 
• Purchasing system integration (SAP, Oracle & more) 
• Custom spending thresholds and approval processes 
• Custom product assortments and terms 
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• Setup is fast and secure Customization  
 
Lakeshore has the capability of creating separate user logons and passwords, with no limit of users. We can also 
customize our e-Procurement website to limit purchases to just Classroom Furniture. Terms such as discount, 
free shipping, and tax exemption are built right into the site, so you always receive contract pricing. 

 

If offering Design Services in your response, describe how the process works between your company and the 
customer. 

Lakeshore believes in not only providing the highest quality furniture and materials, but we will also work hand 
in hand with AEPA members to ensure they’re equipped with just the right products to meet their needs, 
requirements, space, and budget. Our approach to this project is outlined below:  
 
Step #1- Meet with Our Experts:  
Upon award and before product selection begins, AEPA members that request Design Services will meet with our 
education specialists to discuss your needs and show us their space. Our specialists have years of real-world 
teaching experience and possess deep knowledge of the most current research on effective 21st Century learning 
environments. When putting a classroom together, our experts are educators first.  
 
Step #2 - Design Your Space: 
To help members visualize exactly what their classroom will look like, our design team will create a custom 3-D 
layout for each learning environment we’re furnishing, including scaled renderings that depict all furniture, 
carpets, doors, and windows to ensure appropriate sizing and functionality in each space.  
 
Once the design is complete and your order is finalized, we will continue to support AEPA members through the 
entire installation process. 

 

Distribution 

Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 

With Lakeshore, you will be working with a single point of contact from start to finish. As the direct manufacturer 
of Lakeshore products, we develop and make the vast majority of the items featured in our catalogs, retail stores 
and website. We are not restricted from sales, territories or dealer authorizations. Lakeshore ships millions of 
boxes each year, with numerous semi-truckloads leaving our warehouses every day. We contract with leading 
trucking companies that deliver thousands of truckloads of materials each year to different regions across the 
country, and that number is growing. 
 
 Lakeshore is flexible and can alter delivery and installation schedules if AEPA member’s schedule changes. For 
any delays in the project schedule, Lakeshore will coordinate to hold orders from shipping at one of our storage 
facilities (located in Midway, Kentucky, and Carson, California) until AEPA member’s provides confirmation to 
release orders and schedule deliveries. 

 

 

 

 



AEPA # 022-A Part D – Questionnaire 11  Due Date: Sept. 14, 2021 at 1:30 p.m. ET 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 

Center Type City State 

Marketing / Art Department Carson California 

Design Service Carson California 

e-Procurement Carson California 

Reporting Team Carson California 

Sales Support Specialists Carson California 

Customer Service / Warranty Carson California 

Distribution Center 1 (DC1) Carson California 

Distribution Center 2 (DC2) Midway Kentucky 

Lakeshore Learning Store See attached store list See attached store list 

 

Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 

N/A- Lakeshore will not utilize any subcontractors, distributors, subcontract installers, or independent service 
providers. 

 

Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 

N/A- Lakeshore will not utilize any subcontractors, distributors, subcontract installers, or independent service 
providers. 

 

If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 

It is the intent of Lakeshore Learning Materials to provide equal opportunity to small, minority, and woman-
owned businesses (“M/WBE”) in various aspects of procurement and to business practices free from unlawful 
discrimination based on race, sex, color, creed, religion, gender, national origin, ancestry, age, sexual orientation, 
military status, or the presence of any other basis protected by applicable law. This policy applies to areas of 
employment including, recruitment and compensation, as well as various aspects of manufacturing, production, 
and subcontracting. 
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If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 

As a company founded by a woman, Lakeshore Learning Materials is committed to equal opportunity and we 
strongly believe and demonstrate that profitable, responsible growth and the business success of the Company, 
as well as the personal growth of individuals to the fullest extent practical within the framework of the business 
environment, are worthy goals. By selecting vendors and service providers on the basis of merit, the effectiveness 
of the Company’s operations can be maintained while enhancing both the nation’s economic progress and each 
individual’s progress.  Minority business enterprises shall have maximum practical opportunity to participate in 
the performances of Lakeshore Learning Materials’ supply and service contracts.  
 
To demonstrate sufficient reasonable good faith efforts to facilitate opportunities for participation by M/WBEs 
in its projects, when requested and when possible, Lakeshore utilizes one or more of the following: 
 
A. Contact minority and small business trade associations to determine if they represent potential vendors 
dealing in the types of materials and services we require and use the services of other available minority 
community organizations, local state and federal minority and women business assistance offices, and other 
organizations that provide assistance and placement of M/WBEs. 
 
B. Survey current vendor database up to 3 times a year to determine updates and changes to status of a vendor 
(e.g., small business, veteran-owned business, service-disabled veteran owned, woman or minority- owned, etc.). 
 
C. Encourage and assist with (where feasible) the proper M/WBE certification of Lakeshore’s vendors; 
 
D. Specify reasonable, realistic delivery schedules consistent with actual requirements; 
 
E. Establish specifications, terms and conditions that reflect Lakeshore’s actual requirements, which are clearly 
stated,   and do not impose unreasonable or unnecessary contract requirements on a M/WBE; 
 
F. Provide the M/WBE Good Faith Effort Policy in requests for bids/proposals, when applicable. 
 
G. Attend outreach conferences; 
 
H. Perform an analysis to identify portions of work that can be divided and performed by qualified M/WBEs; 
 
I. Negotiate in good faith with interested M/WBEs, taking into consideration the M/WBEs price and capabilities 
as well as contract goals and not rejecting a M/WBE’s bid without sound reason; and 
 
J. Utilize the Supplier Diversity Search and Dynamic Small Business Search websites to improve and request 
sources for all subcontracting categories. 

 

If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 

If awarded this contract, Lakeshore would not need to specifically “contract” with another company to fill your 
orders because we have over one million feet of warehouse space where we keep a complete inventory of all 
materials at all times. Lakeshore Learning Materials is committed to continuing its policy of utilizing minority, 
female-owned and disabled veteran–owned business enterprises whenever possible. 

  



AEPA # 022-A Part D – Questionnaire 13  Due Date: Sept. 14, 2021 at 1:30 p.m. ET 

Marketing 

Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 

Name Title Phone Email 

Steve Ziemniak Senior Director of Marketing (310) 537-8600, ext. 
2398 

sziemniak@lakeshorelearning.com 

Miranda Murray Marketing Manager  (310) 537-8600, ext. 
2273 

mmurray@lakeshorelearning.com 

    

    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2019– 2020 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  

Lakeshore has a robust Marketing Department that plans and executes multi-channel, integrated marketing 
communications strategies and tactics focused on reaching the audiences listed below, these marketing strategies 
were implemented in Fiscal Year 2019-2020. 
• Business-to-Consumer (individual customers) 

a. Parents 

b. Teachers 

• Business-to-Business (institutional customers) 

a. School Districts 

b. Early Childhood  

c. Cooperatives  

d. Non-profit and community organizations 

e. And others 

 
Our Marketing efforts are rooted in: 
• Lakeshore has a 67-year legacy of providing exclusive and innovative products, services and resources to 

educators, and showcasing how this legacy has allowed for a deep understanding of, and empathy toward 

the unique challenges and needs of the educational community. 

• A real-time understanding of priorities, curriculum, key developmental and academic milestones, policies 

and more – all driven by an in-house team of educators developing products and priorities for the company, 

plus a nationwide, on-the-ground sales force working alongside educators daily. 

 

Conferences:  
Annually, Lakeshore sponsors and attends hundreds of national, regional and local conferences across the 
country, including: NHSA - National Head Start Annual Conference, NAEYC - National Association of Early Young 
Children. These conferences are used as an opportunity to not only network with our customers and the 
education community at large, but also showcase Lakeshore’s commitment to the communities in which we 
operate and the unique products, services and resources we offer. 
 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
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Our marketing plan will be managed at our corporate office headquarters in Carson, California. We have 
marketing and art departments that will be dedicated to the AEPA Marketing Plan. Our marketing staff has 
extensive experience implementing strategies throughout the country and will be versed in the intricacies of the 
contract with AEPA. Marketing staff will be trained to use AEPA as a primary source, and will create and 
distribute materials that specifically emphasize the benefits of working with AEPA and Lakeshore. Our Senior 
Director of Marketing and Events is Steve Ziemniak, who is committed to marketing this contract to ensure that 
AEPA participating agencies needs are met.  
 
Upon award, we will notify all appropriate Lakeshore departments and regional managers about the new 
contract. Our regional managers will actively spread the word about our new AEPA relationship when visiting 
eligible customers. Additionally, Lakeshore will market the new contract to all AEPA eligible members in the 
following ways: 
 
Digital Marketing:  
Lakeshore’s Marketing Department works with national and regional partners (including cooperatives) to 
develop a digital plan and creative to support their needs. Typically, assets for website or email needs are 
created on a monthly, every-other-month or quarterly cadence, and can be provided to the co-op for distribution 
via its own marketing channels (website, newsletter, email, etc.) or sent directly to co-op members from 
Lakeshore (all dependent on the preferred method). 

 
Local Sales Rep Support:  
Lakeshore has an on-the-ground staff of 117 Sales representatives located across the country. Also a dedicated 
cooperative team works directly with the Marketing Department at Lakeshore’s headquarters to ensure 
customer requests for materials (emails, flyers, etc.) are customized to their requested specifications and unique 
needs. 

 
Local Store Support:  
Lakeshore operates 62 retail stores across the country. Lakeshore’s retail presence not only provides a channel 
for direct sales of products and services to our customers, but also allows the company to be further involved 
and invested in the local education community. Lakeshore offers free, customized in-store events to our 
customers (i.e., customers can elect to host a professional development training, staff appreciation day, or family 
engagement event at our store for no cost), as well as other great resources and perks. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit B – Marketing 
Plan.  
• Process on how the contract will be launched to current and potential agencies. 
• The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
• Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
• How the contract award will be displayed/linked on the Respondent’s website.   

Lakeshore will collaborate with AEPA member agencies in the following ways: 
• All of Lakeshore’s national and regional managers will actively spread the word about our new AEPA 
relationship when visiting all eligible customers. 
• Lakeshore’s Marketing Department works with national and regional partners (including cooperatives) to  
develop a digital plan and creative to support their needs. Typically, assets for website or email needs are 
created on a monthly, every-other-month or quarterly cadence, and can be provided to the co-op for distribution 
via its own marketing channels (website, newsletter, email, etc.) or sent directly to co-op members from 
Lakeshore (all dependent on AEPA’s preferred method). 
• Please see Lakeshore’s supplementary proposed marketing plan, to be updated per AEPA needs.  
• Please see Lakeshore’s supplementary documents to view examples of full color print advertisements in 
camera-ready electronic format that would be made available to AEPA. 
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Environmental Initiatives 

Describe how your products and/or services support environmental goals.   

Lakeshore engages in and is committed to many sustainability initiatives. Lakeshore’s top-quality products are 
designed to last year after year—promoting sustainability in the classroom and reducing waste. From our 
ruggedly built furniture that is guaranteed to last to our many reusable classroom activities, the majority of our 
products are non-consumable and will stand up to years of use.  

At Lakeshore, children’s safety is our highest priority—and we know it’s the top concern of our customers, too. 
We offer a variety of classroom furniture pieces that have earned GREENGUARD Certification. Many of our 
furniture lines (Classic Birch, Flex-Space, First Steps® and Heavy-Duty) are certified by the GREENGUARD 
Environmental Institute to support low emissions standards—reducing chemical pollutants and helping to 
improve indoor air quality.  
 
Not only are we in full compliance with all the current U.S. safety regulations, but we also have our own in-house 
Quality Assurance Team that tests and inspects every item we carry with even more rigorous standards than those 
required by law. Every item we sell must meet or exceed all the government safety requirements, or we don’t carry 
it—period. 

 

Indicate if your company has any products in your offering that have any third-party environmental certifications. 

Many of our furniture products are GREENGUARD® certified. This certification is recognized by the LEED® 
Building Rating System – helping you improve the quality of indoor air and earn LEED points. Lakeshore Learning 
Materials recognizes the importance of achieving sustainability in our businesses and our schools.  
 
Lakeshore now offers a variety of classroom furniture pieces that have earned GREENGUARD Certification. 
GREENGUARD Certification is recognized by numerous sustainable building programs, including the LEED® 
Building Rating System. Purchasing products that are GREENGUARD Certified helps you earn points toward LEED 
certification. Products on our website that feature the GREENGUARD logo are certified by the GREENGUARD 
Environmental Institute to comply with low emissions standards—reducing chemical pollutants and helping 
improve the quality of indoor air.  
 
For a complete listing of Lakeshore’s GREENGUARD Certified products, just search the keyword “GREENGUARD” 
on our website. You may also request more information from Lakeshore’s Customer Service Department by calling 
(800) 421-5354. 

 

Describe the business’s “green” objectives (i.e., LEED, reducing footprint, etc.). 

Lakeshore is committed to many green initiatives, and we recognize the importance of achieving sustainability 
in our businesses and schools. That's why we have taken big steps to explore how our company and employees 
can effectively contribute to reducing our carbon footprint.  
 
As a company, we work to encourage recycling, reduce waste, and save energy. At our headquarters—as well as 
in all 62 of our stores nationwide—we recycle our materials and supplies wherever possible. We have also 
lowered electricity use by installing motion sensors on our lights and using energy-saving settings on our 
computers.  
 
Thanks to our investment in renewable energy, one of our warehouses is powered by solar energy. Our solar 
panels occupy roughly 80,000 square-feet or about 1.5 football fields. In all, our solar panels cut CO2 emissions 
by 320 tons a year—the same as planting 8,742 new trees per year. Solar panels last 30-40 years, so we are 
going to conserve energy for many years to come.   
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As a company, we work to encourage recycling, reduce waste, and save energy. At our headquarters—as well as 
in all of our stores nationwide—we recycle our materials and supplies wherever possible. We have also lowered 
electricity use by installing motion sensors on our lights and using energy-saving settings on our computers. 
 
To reduce paper waste, we promote the use of our website and e-commerce with all of our customers, creating 
an environment where a paper trail can be substituted with a digital trail. We have also purchased Forest 
Stewardship Council Certified Paper, and we're working toward printing all of our catalogs on FSC paper. 
 
Listed below are several of the ways we are investing in the environment beyond the typical efforts to reduce, 
reuse and recycle our paper and cardboard waste, and to cut back on inefficient use of power, water, and other 
renewable resources: 
 
•  Lakeshore offers a variety of classroom furniture pieces that have earned GREENGUARD Certification. 
GREENGUARD Certification is recognized by numerous sustainable building programs, including the LEED® 
Building Rating System. Purchasing products that are GREENGUARD Certified helps you earn points toward 
LEED certification. Products on our website that feature the GREENGUARD logo are certified by the 
GREENGUARD Environmental Institute to comply with low emissions standards-reducing chemical pollutants 
and helping improve the quality of indoor air. For a complete listing of Lakeshore's GREENGUARD Certified 
products, just search for the keyword "GREENGUARD" on our website. You may also request more information 
from Lakeshore's Customer Service Department at (800) 428-4414. 

 
•  We are one of the founding sponsors of the Nature Forum, which helps early childhood programs around the 
world get children outdoors and learning about the natural world.  
 
•  Kids & Company, our on-site preschool for our employees' children, has partnered with Dimensions and the 
Nature Forum to create our own Nature Explore Classroom, giving employees' children a natural play area 
where they reconnect with the earth in the midst of an industrial and urban environment. 
 
•  We actively promote and reward carpooling with our employees. 
 
•  The safety of all of our products is of paramount importance. Every item we sell has been tested for toxic 
materials—and we continually exceed every federal regulation in the pureness of our materials. 
 
•  We promote the use of our on-line catalog and e-commerce with all of our customers, effectively creating an 
environment where a paper trail can be substituted with a digital trail, not only reducing the use of the paper 
generated by our customers and ourselves, but also reducing the amount of electricity and fuel needed to deliver 
and process those orders. 
 
•  We have just purchased FSC {Forest Stewardship Council) Certified Paper, and from here on out, all of our 
catalogs will be printed on FSC paper. 
 
•  All of our used corrugate materials are efficiently bundled and sent to be recycled and used again. 

 
These are just a few of our initial steps to create a greener environment for our employees and our customers, and 
those we touch around the United States. 

 

Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 

40% of Lakeshore’s furniture line is environmentally preferable. Lakeshore has an in-house Research and 
Development Team that is dedicated to evaluating our products and materials, for areas in which we can 
decrease our environmental footprint. 
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Additional Information 

Describe any/all features, advantages, and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 

Lakeshore offers a comparative advantage with our innovative products, one-stop-shop selection of services, 
unsurpassed customer service and superior customer support, and manufacturing our own products which 
gives us complete control over the supply chain. 
 
Exclusive Items: 
Among the wide range of educational products offered by Lakeshore, there are over a thousand items for which 
we are the sole-source vendor. These exclusive materials are easily identified by the prefix in their item number. 
Any items you see with the following prefixes are sole-source items that you simply won’t find anywhere else: 
AA AB AX AZ DD DG EE FF GG HH JC JJ KC KT LA LC LCW LDA LK LL LM PP PX RA RE RJ RR RS TT VX WF YB. 
 
Below are additional advantages of working with Lakeshore: 
• Unconditional lifetime warranty on all Premium Quality Furniture, tables, desks, chairs, and cots! 
• White-Glove Delivery and Installation service on orders over $10,000, shipping to one location. 
• Design Services 
• Professional Development Services 
• FREE e-Procurement Service 
• With 99% of our items in stock at all times, there are virtually no back orders. 
• We stock all items at our warehouse, so there is never any drop-shipping from the manufacturer. 
• We offer thousands of exclusive products, many of them created by our on-site product developers. 
• Products are all classroom-tested/designed specifically to meet the needs of teachers and children. 
• To expedite the setup of new equipment, we will pack/label your order according to the room or learning activity. 
• Lakeshore maintains the same strict standards that first made us great! Every product we make is distinguished 
by its quality, safety, educational merit and play value. And naturally, every Lakeshore product is backed by our 
ironclad guarantee: If you are unhappy with any item for any reason, you may return it for a full refund or 
exchange…no questions asked! 
 

 

If applicable, describe your company’s ability to integrate into other ecommerce sites: 
1. Include details about your company’s ability to create punch out sites and accept orders electronically 

(cXML, OCI, etc.).  
2. Provide detail on where your company has integrated with a public agency’s ERP (Oracle, Infor Lawson, SAP, 

etc.) system in the past and include some details about the resources you have in place to support these 
integrations. List, by ERP provider, the following information: name of public agency, ERP system used, “go 
live” date, net sales per calendar year since “go live”, and percentage of agency sales being processed through 
this connection. 

Lakeshore can offer custom eProcurement solutions for AEPA members that can meet all electronic ordering and 
invoicing needs. Our eProcurement team serves over 5,000 organizations throughout the United States and 
abroad from metropolitan school districts to International Schools. Lakeshore’s e-Procurement team will create 
a custom Procurement website, as well as electronic integration via CXML Punchout and EDI.  Upon award, our 
team will meet with AEPA to request the specifics in terms of how you’d like to implement this service and we’ll 
work with you to formulate a plan.  
 
Lakeshore uses standard cXML for punchout integration, and we accept PO’s via cXML as well. How punchout 
works is this; AEPA member posts the ‘Punch Out Setup Request’ (authenticate.xml) to Lakeshore at 
https://eproservices.lakeshorelearning.com/api/supplierconnect/authenticate. After receiving a ‘Punch Out 



AEPA # 022-A Part D – Questionnaire 18  Due Date: Sept. 14, 2021 at 1:30 p.m. ET 

Setup Request’, Lakeshore’s custom site sends a ‘Punch Out Setup Response’. The ‘Punch Out Setup Response’ 
document serves two functions; it indicates that the ‘Punch Out Setup Request’ was successful, and then it 
provides the procurement application with a redirect URL to the Lakeshore’s custom AEPA Start Page. AEPA 
member shops, adds items to a cart, and when ready – presses ‘submit order’ from the cart. Lakeshore’s custom 
website sends a ‘Punch Out Order Message’ document (send-order.xml) to communicate the contents of the 
shopping basket to the buyer’s procurement application. AEPA member’s procurement application then 
converts the approved purchase requisitions into one or more purchase orders (purchase-order.xml) and posts 
that to: https://eproservices.lakeshorelearning.com/api/supplierconnect/processPurchaseOrder.      
 
Below are a few customers that are already integragated with Lakeshore’s Punch Out site: 

Customer Software 
System 

Go Live 
Date 

Net Sales Per Year Percentage of Sales 

Step Up for Students Ariba 3/16/2015 2015: $26,172.00 
2016: $0 
2017: $0 
2018: $1,845,540.00 
2019: $1,736,847.00 
2020: $2,649,582.00 
2021 YTD: $,628,362.00 
 

2015: 100% 
2016: 0% 
2017: 0% 
2018: 100% 
2019: 100% 
2020: 100% 
2021 YTD: 100% 

Dallas ISD Oracle 8/27/2014 2014: $217,909.00 
2015: $1,476,704.00 
2016: $1,204,287.00 
2017: $1,135,275.00 
2018: $1,574,220.00 
2019: $1,986,533.00 
2020: $1,614,359.00 
2021 YTD: $2,666,033.00 

2014: 13% 
2015: 83% 
2016: 67% 
2017: 66% 
2018: 79% 
2019: 83% 
2020: 87% 
2021 YTD: 98% 

Save the Children Spendbridge 2/14/2019 2019: $451.00 
2020: $707,640.00 
2021 YTD: $261,423.00 

2019: 100% 
2020: 98% 
2021 YTD: 100% 

 
                                                                                                 

 

Disclosures 

Financial Health (REQUIRED): AEPA requires reports that describe the financial soundness of your organization.  
Accepted financial reports include balance sheets and Profit & Loss statements for the past three years (2018, 2019, 
2020), a Letter of Credit or Line of Credit from a bank or lending institution indicating the line of credit limit and the 
average outstanding balance, Dun & Bradstreet reports, a complete Annual Financial Report (for publicly traded 
companies).  Reports must be for the three years prior to this solicitation.   Scan the report(s) into a PDF document 
and title as per the instructions.  

For confidentiality, respondents may choose to send the report(s) by email directly to the AEPA Executive 
Director, George Wilson, at georgewilson.aepa@outlook.com.  The reports will be held through the end of 
the protest period for the solicitation after which they will be destroyed. The pdf report(s)must be received 
by the AEPA Executive Director before the due date and time of the solicitation opening.  

 

Legal: Does this business have actions currently filed 
against it? 

       X No  Yes 
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If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

References 

Provide contact information of your business’s five largest public agency customers.   

Agency Name Title Phone Number Email 

1. Buffalo Public 
Schools 

Scott L. Keller Jr. Buyer (716) 816-3604 slkeller@buffaloschools.org 

2. City of Boston Kevin Coyne Assistant 
Purchasing Agent 

(617) 635-4564 kevin.coyne@boston.gov 

3. Milwaukee 
Public Schools 

Krissy 
Washington 

Program 
Coordinator 

(414) 475-8094 washinkn@milwaukee.k12.wi.us 

4. Waukegan 
Public Schools 

Nicholas Chin Coordinator of 
State and Federal 
Programs 

(847) 336-3100 nchin@wps60.org 

5. Cicero Board 
of Education 
School District 
99 

Dorene Cherry Accounts Payable 
Manager 

(708) 863-4856 
Ext.  68121 

dcherry@cicd99.edu 

 

 

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States. 

AEPA Member 
States 

Participating 
in this 
category. 

In which states has this 
company sold 
products/services in the 
past 3 years? 

(Place an X where 
applicable) 

If awarded, which states 
does this company 
propose to sell in?  
(Place an X where 
applicable) 

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable) 

California Yes X X X 

Colorado Undecided X X X 

Connecticut Yes X X X 

Florida Yes X X X 

Georgia Yes X X X 

Illinois Yes X X X 

Indiana Yes X X X 

Iowa Yes X X X 

Kansas Yes X X X 

Service Questionnaire 
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Kentucky Yes X X X 

Massachusetts Yes X X X 

Michigan Yes X X X 

Minnesota Yes X X X 

Missouri Yes X X X 

Montana yes X X X 

Nebraska Yes X X X 

New Jersey Yes X X X 

New Mexico Yes X X X 

North Dakota Yes X X X 

Ohio Yes X X X 

Oregon Yes X X X 

Pennsylvania Yes X X X 

South Carolina Yes X X X 

Texas Yes X X X 

Virginia Yes X X X 

Washington Yes X X X 

West Virginia Yes X X X 

Wisconsin Yes X X X 

Wyoming Yes X X X 

 

e-Commerce: Does this business have an e-commerce website?  No X Yes 

If YES, what is the website? https://LakeshoreLearning.com 

 

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 

 

Does this business have online customer support options?  No X Yes 

Does this business have a toll-free customers support phone option?  No X Yes 

Does this business offer local customer and support service options?  No X Yes 
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State your normal delivery time (in days) and any options for expediting delivery. 

Orders will ship in 7-21 business days ARO. For expediting delivery, please contact Doug Williams by phone at 
(317) 615-0051, or by e-mail at dougwilliams@lakeshorelearning.com, or Tyler Domski by phone at (800) 421-
5354 ext. 2783, or by e-mail at tdomski@lakeshorelearning.com.  

 

State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 

We knock ourselves out to keep every item in stock, and we succeed 99% of the time. If we do need to backorder 
merchandise, the backorder will ship as soon as it becomes available. Additionally, if placing on order online and 
an item is on backorder, the backorder date will be noted on the product detail page and in your shopping cart. 

 

Describe your company’s payment terms as well as any quick pay discounts. 

Standard payment terms are Net 30. Lakeshore does not offer quick pay discounts. 

 

State your company’s return policy and any applicable State restocking fees.  

Not only are our products distinguished by their quality, educational merit and safety—they’re also backed by 
our ironclad guarantee. If you are unhappy with any item for any reason, you may return it for a full refund or 
exchange…no questions asked! If you need assistance with an order, simply contact our Customer Service 
department at (800) 428-4414. Lakeshore does not charge restocking fees. 

 

Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 

Lakeshore has the capability of creating a custom e-Procurement website for AEPA members, with separate 
user logons and passwords, with no limit of users. We can also customize our e-Procurement website to limit 
purchases to just Classroom Furniture. Terms such as discount, free shipping, and tax exemption are built right 
into the site, so you always receive contract pricing. 

 

Pricing 

Is your pricing methodology guaranteed for the term of the contract?  No X Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

X  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A? X No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A? X No  Yes 
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Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  

No 

X  

Yes 

  

Indicate which of the following apply and the level of competitive range you are offering in response to this 
solicitation. 

       X  Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 

 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  

No 

X  

Yes 

If YES, identify which cooperative and the respective expiration date(s). 

The following are just a few cooperative contracts that Lakeshore is a part of: 
• BuyBoard – Expiration date is 10/31/2021 
• Harris County Department of Education / Choice Partners - Expiration date is 9/19/2022 
• Region 20/PACE - Expiration date is 12/31/2021 
• Region 8/TIPS - Expiration date is 5/31/2024 
• Region 19/Allied States Cooperative - Expiration date is 10/31/2021 
• National IPA/TCPN/OMNIA - Expiration date is 6/1/2022 
• NCPA (National Cooperative Purchasing Alliance) - Expiration date is 8/31/2022  

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 

Upon award, we will notify all appropriate Lakeshore departments and regional managers about the new 
contract. Our regional managers will actively spread the word about our new AEPA relationship when visiting 

customers.  Additionally, our in-house Marketing and Art departments will work together to create any 
marketing pieces needed, whether they are handouts, brochures, flyers, etc., Additionally, conferences 
can be attended by one of our local regional managers. Lakeshore’s aggressive marketing campaign will 
reinforce the benefits of working with AEPA. 

 

Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 

 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 
handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 

     X 

The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 
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Leasing:  Do your business offer leasing arrangements under this 
solicitation?   

X No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 

N/A 

 

 

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 

Responsibilities of an AEPA Vendor Partner Yes, indicate 
with an “X” 

No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

X  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

X  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

X  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

X  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

X  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

X  

7. Attend two (2) AEPA meetings each year (see Part A) X  

8. Participate in national and local conference trade shows to promote the AEPA 
contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

X  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 

X  
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Instructions: 

1. If “no” is marked with an “X” below, complete this form by signing it at the bottom. 

2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 
explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 

3. If adding pages, the company name and identifying information as to which item the response refers must 
appear on each page. 

4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 

 

 No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB. 

X Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation. 

 

IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

Part A – Page 15 5. 5. Shipping Terms: (See Part B 
Specifications for specific instructions 
on shipping and handling costs for the 
individual category you are responding 
to.) Vendor Partner shall retain the title 
and control of all goods until they are 
delivered and received. All risks of 
transportation and all related 
charges shall be the responsibility of 
the Vendor Partner unless other 
arrangements have been made 
between the vendor partner and the 
AEPA Member Agency. Shipping shall 
be FOB destination. The Vendor 
Partner shall file all claims for visible 
or concealed damage. AEPA Member 
Agency, or the receiving Buyer, will 
notify the Vendor Partner and/or 
Freight Company promptly of any 
damaged goods and shall assist the 
freight company/Vendor Partner in 
arranging for inspection. No FOB 
vessel, car, or other vehicle terms will 
be accepted. 

Lakeshore is offering the following 
freight terms for all AEPA Member 
Agencies; Free shipping on orders over 
$500.00 shipping to one location in the 
contiguous United States. For orders 
under $500.00, please estimate freight 
charges at 15% of the subtotal, with a 
minimum freight charge of $6.99. 

    

    

    

    

    

Exceptions 
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Instructions: 

1. If “no” is marked with an “X” below, complete this form by signing it at the bottom. 
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page. 
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation. 

 

X No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation. 

 Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation. 

 

Outline 
Number Part B  

Specification (describe) Details of Deviation 

   

   

   

   

   

   

   

 

 

 

 

         

 

 

         

        Audrey Lopez, Bid Analyst 

 

Deviations 
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Part E – Signature Forms 
AEPA 022-A 
Furniture 
 
 
Instructions 

Contained herein are forms that require a signature from an authorized person at your company.  All items found 

within this document are mandatory.  Failure to sign the required areas, sections, or signature lines will allow 

AEPA to consider your company’s proposal as non-responsive.  

 

To submit the required signed forms, follow these steps: 
1. Read the documents in their entirety. 
2. Complete all forms and sign when required. 
3. Once signed, place notary stamp in the delegated area on the Bid Affidavit. 
4. Return the forms and pages in their correct order and scan one (1) single PDF format titled “Part E – 

Signature Forms – Name of Bidding Company” (i.e. one PDF document for all signature forms).   
5. Submit Part E, along with other required documents in Public Purchase. 

 
 
*Note, a bid checklist has been provided to review with your submission.     
 
 
The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E – 
Signature Forms – Name of Bidding Company”.   
 
Uniform Guidance “EDGAR” Certification Form – *signature required           
Bid Affidavit – *signature required             
Acceptance of Bid & Contract Award – *signature required                      
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When a purchasing agency seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law.  This includes, but is not 
limited to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 CFR 200, referred to as the “Uniform Guidance” or new “EDGAR”.  All 
Respondents submitting proposals must complete this EDGAR Certification form regarding the Respondent’s 
willingness and ability to comply with certain requirements, which may apply to specific agency purchases using 
federal grant funds.   
 
For each of the items below, the Respondent will certify its agreement and ability to comply, where applicable, by 
having the Respondent’s authorized representative check, initial the applicable boxes, and sign the acknowledgment 
at the end of this form.  If a Respondent fails to complete any item of this form, AEPA will consider and may list the 
response, as the Respondents are unable to comply.   A “No” response to any of the items below may influence the 
ability of a purchasing agency to purchase from the Respondent using federal funds.   
 

1. Violation of Contract Terms and Conditions 
Provisions regarding Respondent default are included in AEPA’s terms and conditions.  Any contract award will 
be subject to such terms and conditions, as well as any additional terms and conditions in any purchase order, 
ancillary agency contract, or construction contract agreed upon by the Respondent and the purchasing agency, 
which must be consistent with and protect the purchasing agency at least to the same extent as AEPA’s terms and 
conditions.  The remedies under the contract are in addition to any other remedies that may be available under 
law or in equity. 

 
2. Termination for Cause of Convenience 
For a participating agency purchase or contract in excess of $10,000 made using federal funds, you agree that the 
following term and condition shall apply: 
 
The participating agency may terminate or cancel any purchase order under this contract at any time, with or 
without cause, by providing seven (7) business days in advance written notice to the Respondent.  If this 
agreement is terminated in accordance with this paragraph, the participating agency shall only be required to pay 
Respondent for goods and services delivered to the participating agency prior to the termination and not 
otherwise returned in accordance with the Respondent’s return policy.  If the participating agency has paid the 
Respondent for goods and services provided as the date of termination, Respondent shall immediately refund such 
payment(s). 
 
If an alternate provision for termination of a participating agency’s purchase for cause and convenience, including 
how it will be affected and the basis for settlement, is in the participating agency’s purchase order, ancillary 
agreement or construction contract agreed to by the Respondent, the participating agency’s provision shall 
control.  

 
3. Equal Employment Opportunity 
Except as otherwise provided under 41 CFR Part 60, all participating agency purchases or contract that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal 
Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive 
Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR Part 60,  “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor.” 
 
The equal opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference.  Respondent 
agrees that such provision applies to any participating agency purchase or contract that meets the definition of 

Uniform Guidance “EDGAR” Certification Form 
2 CFR Part 200 
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“federally assisted construction contract” in 41 CFR Part 60-1.3 and Respondent agrees that it shall comply with 
such provision.  
4. Davis Bacon Act 
When required by Federal program legislation, Respondent agrees that, for all participating agency contracts for 
the construction, alteration, or repair (including painting and decorating) of public buildings or public works, in 
excess of $2,000, Respondent shall comply with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to 
Contracts Covering Federally Financed and Assisted Construction”).  In accordance with the statute, Respondent 
is required to pay wages to laborers and mechanics at a rate not less than the prevailing wages specific in a wage 
determinate made by the Secretary of Labor.  Also, Respondent shall pay wages not less than once a week. 
 
Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov.  
Respondent agrees that, for any purchase to which this requirement applies, the award of the purchase to the 
Respondent is conditioned upon Respondent’s acceptance of wage determination. 
 
Respondent further agrees that is shall also comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public 
Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).  The Act 
provides that each construction completion, or repair of public work, to give up any part of the compensation to 
which he is otherwise entitled under his contract of employment, shall be defined under this titled or imprisoned 
not more than five (5) years, or both. 

 
5. Contract Work Hours and Safety Standards Act 
Where applicable, for all participating agency purchases in excess of $100,000 that involve the employment of 
mechanics or laborers, Respondent agrees to comply with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5).  Under 40 U.S.C. 3702 of the Act, Respondent is required to 
compute the wages of every mechanic and laborer based on a standard workweek of 40 hours.  Work in excess of 
the standard workweek is permissible provided that the worker is compensated at a rate of not less than one and 
a half times the basic rate of pay for all hours worked in excess of 40 hours in the workweek.  The requirements 
of the 40 U.S.C. 3704 applies to construction work and provides that no laborer or mechanic must be required to 
work in surroundings or under working conditions that are unsanitary, hazardous, or dangerous.  These 
requirements do not apply to the purchase of supplies, materials or articles ordinarily available on the open 
market, or contracts for transportation or transmission of intelligence. 
 

6. Right to Inventions Made Under a Contract or Agreement 
If the participating agency’s federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and 
the recipient or sub-recipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance or experiments, developmental or research work 
under the “funding agreement,” the recipient or sub-recipient must comply with the requirements of 37 CFR Part 
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding agency. 

 
7. Clean Air Act and Federal Water Pollution Control Act 
Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 
amended, contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the 
non-Federal award to agree to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act, as amended (33 U.S.C. 
1251-1387).  Violations must be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA).  When required, Respondent agrees to comply with all applicable 
standards, orders, or regulations issued pursuant to the Clean Air Act and the Federal Water Pollution Control 
Act. 

 
 
 
 

http://www.wdol.gov/
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8. Debarment and Suspension 
Debarment and Suspension (Executive Orders 12549 and 12689), a contract award (see 2 CFR 180.222) must not 
be made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in 
accordance with OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 
189) and 12689 (3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.”  SAM exclusions contain the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under 
statutory or regulatory authority other than Executive Order 12549.  Respondent certifies that the Respondent is 
not currently listed and further agrees to immediately notify AEPA and all participating agencies with pending 
purchases or seeking to purchase from the Respondent if Respondent is later listed on the government-wide 
exclusions in SAM, or is debarred, suspended, or otherwise excluded by agencies or declared ineligible under state 
statutory or regulatory authority other than Executive Order 12549. 

 
9. Byrd Anti-Lobbying Amendment 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352), Respondents that apply or bid for an award exceeding $100,000 
must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.  
Each tier must also disclose any lobbying with non-Federal funds that take place in connection with obtaining any 
Federal award.  Such disclosures are forwarded from tier to tier up to the non-Federal award. 

 

10. Procurement of Recovered Materials 
For participating agency purchases utilizing Federal funds, Respondent agrees to comply with Section 6002 of the 
Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and 
provide such information and certifications as a participating agency may require to confirm estimates and 
otherwise comply.  The requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered 
materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of 
the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource recovery, and 
establishing an affirmative procurement program for procurement of recovered materials identified in the EPA 
guidelines. 

 
11. Profit as a Separate Element of Price 
For purchases using federal funds in excess of $150,000, a participating agency may be required to negotiate profit 
as a separate element of the price.  See 2 CFRR 200.323(b).  When required by a participating agency, Respondent 
agrees to provide information and negotiate with the participating agency regarding profit as a separate element 
of the price for a particular purchase.  However, Respondent agrees that the total price, including profit, charged 
by the Respondent to the participating agency shall not exceed the awarded pricing, including any applicable 
discount, under the Respondent’s contract with AEPA. 

 

12. General Compliance with Participating Agencies 
In addition to the foregoing specific requirements, Respondent agrees, in accepting any purchase order from a 
participating agency, it shall make a good faith effort to work with a participating agency to provide such 
information and to satisfy requirements as may apply to a particular purchase or purchases including, but not 
limited to, applicable record keeping and record retention requirements as noted in the Federal Acquisition 
Regulation, FAR 4.703(a).   
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By initialing the table (1-12) and signing below, I certify that the information in this form is true, 

complete and accurate and that I am authorized by my business to make this certification and all 

consents and agreements contained herein. 

Respondent Certification (By Item) Respondent 

Certification: 

YES, I agree or  

NO, I do NOT agree 

Initial 

1. Violation of Contract Terms and Conditions   

2. Termination for Cause of Convenience   

3. Equal Employment Opportunity   

4. Davis-Bacon Act   

5. Contract Work Hours and Safety Standards Act   

6. Right to Inventions Made Under a Contract or Agreement   

7. Clean Air Act and Federal Water Pollution Control Act   

8. Debarment and Suspension   

9. Byrd Anti-Lobbying Amendment   

10. Procurement of Recovered Materials   

11. Profit as a Separate Element of Price   

12. General Compliance with Participating Agencies   

 

 

 

 
Name of Business 

 

 
Signature of Authorized Representative 

 

 
Printed Name 

 

 
Date 

 

 
 
  

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

YES, I agree

Lakeshore Equipment Company 
dba Lakeshore Learning Materials

Audrey Lopez

8/20/2021
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Instructions:  PART I of this form is to be completed by the Respondent and signed by its Authorized Representative.  PART II will be 

completed by the AEPA Member Agency only upon the occasion of the bid award.  If approved by AEPA, the Respondent is required to produce 

a copy of the document for each of the AEPA Member Agency with which it contracts. 
 

PART I: RESPONDENT 
In compliance with the Published Solicitation (IFB OR RFP), the undersigned warrants that I/we have examined all 

Instructions to Respondents, associated documents, and being familiar with all of the conditions of the solicitation, hereby 

offer and agree to furnish all labor, materials, supplies, and equipment incurred in compliance with all terms, conditions, 

specifications, and amendments associated with this IFB OR RFP and any written exceptions to the bid.  The signature also 

certifies understanding and compliance with the certification requirements of the AEPA Member Agency’s Terms and 

Conditions and/or Special Terms and Conditions.  The undersigned understands that their competence, ability, capacity 

and obligations to offer and provide the proposed tangible personal property, professional services, construction services, 

and other services on behalf of the Vendor Partner as well as other factors of interest to the AEPA Member Agency as 

stated in the evaluation section, will be a consideration in making the award. 
 

Business Name 

  

Date 

 

 

Address 

  

City, State Zip 

 

 

Contact Person  

  

Title 

 

 

Authorized Signature 

  

Title 

 

 

Email 

  

Phone 

 

 

PART II:  AWARDING MEMBER AGENCY 
Your bid response for the above-identified bid is hereby accepted.  As a Vendor Partner, you are now bound to offer and 

provide the products and services identified within this solicitation, your response, and approved by AEPA, including all 

terms, conditions, specifications, exceptions, and amendments. As a Vendor Partner, you are hereby not to commence any 

billable work or provide any products or services under this contract until an executed purchase order is received from 

the AEPA Member Agency or Participating Entities.  This contract intends to constitute the final and complete agreement 

between the AEPA Member Agency and Vendor Partner, and no other agreements, oral or otherwise, regarding the subject 

matter of this contract, shall bind any of the parties hereto.  No change or modification of this contract shall be valid unless 

in writing and signed by both parties to this contract.  If any provision of this contract is deemed invalid or illegal by any 

appropriate court of law, the remainder of this contract shall not be affected thereby.  The initial term of this contract shall 

be for up to fifteen (15) months and will commence on the date indicated below and continue until February 28, 2023, 
unless terminated, canceled, or extended. By mutual written agreement the contract may be extended for three (3) 

additional 12-month periods after this initial contract term. In the event the AEPA Board does not recommend renewal of 

the contract, it may be extended month by month up to six (6) months by an AEPA state. 
 

 

 

Awarding Agency 

 

 

 

 

Authorized Representative 

 

 

 

Awarded this 

 

 

 

day of 

 

 

 

Contract Number 

 

 

Contract to commence  

(Member Agency to select) 3/1/2022 

 

Or 

 

 

 

Acceptance of Solicitation & Contract 

Award

 

Lakeshore Equipment Company 
dba Lakeshore Learning Materials 8/20/2021

2695 E. Dominguez Street Carson, CA 90895

Audrey Lopez Bid Analyst

(800) 421-5354

Bid Analyst

biddept@lakeshorelearning.com



20th
August
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Instructions:  Utilize the checklist below, reviewing to confirm that all the required documents have been 

uploaded to Public Purchase, in their specified/required format, by the due date and time listed for this 

solicitation.  Submissions not following the specified/required format may result in being marked non-

responsive and may not be considered for evaluation.  Respondents are reminded that failure to follow, comply 

with, and adhere to the enclosed instructions of this solicitation may result in their response being deemed non-

responsive.  AEPA, its Member Agencies, affiliate agencies, and authorized representatives are not responsible for 

bid proposals that are incomplete, unreadable, or received after the solicitation deadline submission date. 

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 

title/format) 

Format of Uploaded 

Document  

Notes 

 Bid Bond – if Required, see Part B if applicable. Upload PDF copy.  The 

original must be received 

by Lakes Country Service 

Cooperative by due date 
and time. 

Send to Lakes 

Country Service 

Cooperative. 

 Part C – State-Specific Forms – Name of Responding 

Company 

Single, Scanned PDF Required. 

Signatures Required. 

 Part D - Questionnaire – Name of Responding 

Company 

Includes: 

• Company Information 

• Service Questionnaire 

• Exceptions 

• Deviations 

Single, Scanned PDF Required. 

 Part E – Signature Forms – Name of Responding 
Company 

Includes: 

• Uniform Guidance “EDGAR” Certification 

• Bid Affidavit 

• Acceptance of Bid & Contract Award 

Single, Scanned PDF Required. 
Signatures required. 

 Part F – Pricing Schedule – Name of Responding 
Company 

Excel Workbook Required. 

 Price List/Catalog – Name of Responding Company Upload PDF Required. 

 Exhibit A – Financial Health Document(s) – Name of 

Responding Company 

Scanned PDF Required. Not 

provided by AEPA, 

Respondent Created 

 Exhibit B – Marketing Plan – Name of Responding 

Company 

Scanned PDF Optional. Not 

provided by AEPA, 

Respondent Created 

 Exhibit C – Warranties, Additional Services – Name 

of Responding Company 

Scanned PDF Optional. Not 

provided by AEPA, 

Respondent Created 

 Exhibit D – Additional Discounts – Name of 

Responding Company 

Scanned PDF Optional. Not 

provided by AEPA, 

Respondent Created 

 

Solicitation  Checklist 

N/A Per Q&A, a Bid Bond is not 
required for the Furniture category.

 X

 X

 X

 X
 X

 X

 X

 X

N/A



 
 

 

 

EXHIBIT B  
MARKETING PLAN 

 
Lakeshore’s marketing plan will be managed at our corporate office headquarters in Carson, California.  
We have marketing and art departments that will be dedicated to AEPA agency members’ Marketing 
Plan. Our Senior Director of Marketing; Steve Ziemniak and Marketing Manager; Miranda Murray, will be 
committed to marketing this contract per the specific needs of all AEPA’s participating state agencies.   
 
Our marketing staff will be versed in the intricacies of the arrangement with all AEPA members. They 
will be exposed to the basic tenants of the agreement, as well as learning about the ways to increase 
business through this partnership. The marketing staff will be trained to use AEPA as a primary source, 
with marketing materials being created that specifically emphasize the benefits of working with AEPA 
and Lakeshore, to be distributed to all eligible agencies in the AEPA participating states.  
 
Our dedicated in-house Marketing and Art departments will work together to create any marketing 
pieces needed, whether they are handouts, brochures, flyers, etc., Additionally, conferences can be 
attended by one of our local regional managers. Lakeshore’s aggressive marketing campaign will 
reinforce the benefits of working with AEPA.  
 
In addition to our Marketing Plan outlined in ‘Part D – Questionnaire”, attached you will find an example 
our proposed Marketing Plan.  



 
 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 

Local Sales 
Support  Ongoing 

Local Store 
Support Ongoing 

Digital 
Marketing 

Outdoor 
Classroom  

One stop 
furniture 

& 
materials 

 Summer 
Program   SEL 

Products  Flex 
Furniture  Diversity  

 

 

   

MARKETING PLAN – PROPOSED CALENDAR 

DIGITAL CREATIVE ASSETS AVAILABLE - EXAMPLES 



        

 

 

 



 
 

 

 

EXHIBIT C 

WARRANTIES AND ADDITIONAL SERVICES 
 

 

PRODUCT WARRANTY 

We unconditionally guarantee every item. 

We stake our reputation on the quality of 

our products. If you are unhappy with any 

item for any reason, return it to us for a full 

refund or exchange.  

 

 Lifetime warranty on premium-quality classroom furniture, tables and desks, chairs, and cots 

 10-year warranty on Classroom Carpets 

 5-year warranty on Write & Wipe Mobile Tables & Desks, Outdoor Furniture, trikes, and cribs 

 All other items receive a full-year warranty (unless otherwise noted) 

 

 

INSTALLATION PROCEDURE 

Complimentary White-Glove Delivery and Installation service on orders $10,000* or more that ship to a 

single location in the contiguous United States. Additional charges may apply for remote locations.  

 

On delivery day, we take care of everything with White-Glove Delivery and Installation service! This 

service includes: 

 

• Unpacking and assembly 

• Supervised setup in a classroom, a library, a media center or other learning space 

• Custom labeling and boxing of orders by designated information, such as by classroom or teacher 

• Supervised verification that all rooms are in ready-to-move-in condition 

 

*For orders under $10,000, there will be an installation surcharge of 20%. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

CLASSROOM & SCHOOL DESIGN PLANNING 

We have extensive experience partnering with site and design advisory teams on large projects. Upon 

award, our team can meet with advisory boards to visit classrooms, libraries, media centers or other 

sites to measure, develop and deliver complimentary 3-D classroom layouts. These -D 

renderings are available at no additional cost and feature all furniture, carpet, doors, windows, etc., to 

ensure appropriate sizing and functionality in each environment. 

 

 
 

 

PROFESSIONAL DEVELOPMENT  

Lakeshore Professional Services Group (PSG) is proud to 

offer personalized, hands-on learning services designed to 

support the unique and growing needs of teachers and 

educators. As former educators, our PSG specialists will 

partner with you to customize the perfect mix of content and 

training to support your professional development needs. In 

addition, our team will assist you with every step of the 

process:

 

 

• Determine your learning goals 

• 

decision-making process 

• Create a custom solution specific 

to your content/training needs 

• Plan and lead implementation 

 

 

 

 

 

Below are just a few of our wide range of 

standing topics: 

• Social-Emotional Development 

• Flexible Seating for 21st-Century Classrooms 

• Developmentally Appropriate Activities 

• Language and Literacy 

• Cognitive Development 

• STEM/STEAM 

• Standards for Mathematical Practice 

• Environments 

• Instructional Support 

• Intervention 

Professional Development can be tailored for a variety of audiences, including teachers, administrators 

and parents. Choose from in-person events, live or recorded virtual sessions, or a combination of both. 

 



 
 

 

 

LOCAL RETAIL SUPPORT 

All AEPA participating agency members can take advantage of any of our 62 retail store locations 

across the country!. Our store managers and team of store associates are available to provide a 

seamless shopping experience! Simply provide Bid #022-A at the register to receive contract pricing. 

Lakeshore is also willing to make this retail store space available to AEPA members for special events! 

 

E-PROCUREMENT SERVICES 

Lakeshore offers free custom eProcurement solutions that can meet all electronic ordering and invoicing 

needs. Our eProcurement team serves over 5,000 organizations nationwide, from metropolitan school 

districts to local Head Starts. We can create custom Procurement websites, as well as electronic 

integration via cXML punchout and EDI.   

 

Benefits of Custom E-Procurement Websites 

• Online Ordering 

• Control spending by setting up authorized users and restrictions. 

• Improve efficiency 

• Simplify reporting & reconciliation 

• ls 

• Access to contract pricing! 

 

Online features  

• Online order tracking and administration 

• Purchasing system integration (SAP, Oracle & more) 

• Custom spending thresholds and approval processes 

• Custom product assortments and terms 

• Setup is fast and secure 

 

Customization  

Lakeshore has the capability of creating separate user logons and passwords, with no limit of users. We 

can also customize our ePro website to limit purchases to just Classroom Furniture and Equipment. 

Terms such as discount, free shipping, and tax exemption are built right into the site, so you always 

receive contract pricing.  

 

Restrictions 

We can also add in levels of approval routing (up to three different approval levels) into the site, along 

with individual. We can also 

categories of items.  Individual users can also be assigned spending limits or budgets, so that they do 

not exceed limits when shopping.   

 

REPORTING 

Lakeshore has the capability to report and track all products and services sold to all AEPA members. 

We have an in-house IT team of over 40 people that can design, program, and implement reporting 

tools and analysis for your program to your specifications. Lakeshore does not charge any fees 

associated with our reports. Upon award, we will to set up all automated reports, per Part C  Member 

Agency (State) Terms and Conditions , requirements Bid #022-A

purchase orders.  Designated to this contact for reporting is Kelly Brim. 

 

Kelly Brim, Contract Reporting Specialist 

Kelly has over 3 years of experience at Lakeshore Learning Materials and is an expert at understanding 

and adhering to the contractual reporting requirements. Kelly can be reached by phone at (800) 421-

5354 ext. 2597, by fax (310) 537-7990, or by e-mail at bidreporting@lakeshorelearning.com.  



 
 

 

 

 

: 

• Managing executive and ad-hoc reporting utilizing Salesforce, SQL, and other internal systems 

• Setting up and managing all monthly, bi-monthly, quarterly and annual sales reports in 

connection with contracts to ensure all reports and payments are processed 

 

CUSTOMER SERVICE 

-one priority. As such, our multifaceted 

Customer Service representatives go out of their way to provide a peak experience for every customer. 

 

Customer Service Center: 

Address:   Lakeshore Learning Materials - Customer Service Department 

   2695 E. Dominguez St., Carson, CA 90895 

Phone:    (800) 428-4414 

Fax:    (310) 537-4261 

E-Mail:    lakeshore@lakeshorelearning.com 

Hours of Operation:  Monday Friday, 6:00 a.m. 6:00 p.m., PST 



Warranty Information

Guarantee

We unconditionally guarantee every item we offer. If you are unhappy with any item 
for any reason, simply return it to us for a full refund or exchange. Your satisfaction 
is our top priority! If you ever have questions or concerns, contact Customer Service 
at (800) 428-4414 or e-mail lakeshore@lakeshorelearning.com.

2695 E. Dominguez St. • Carson, CA  90895 • LakeshoreLearning.com
©2021 Lakeshore 2221163

Lakeshore offers a lifetime warranty on
premium-quality classroom furniture. 

 
Premium-Quality Classroom Furniture	 Lifetime Warranty

Premium-Quality Classroom Tables & Desks	 Lifetime Warranty

Premium-Quality Classroom Chairs	 Lifetime Warranty

Premium-Quality Classroom Cots	 Lifetime Warranty

Classroom Carpets	 10 Years

Write & Wipe Mobile Tables & Desks	 5 Years

Outdoor Furniture	 5 Years

Trikes	 5 Years

Cribs	 5 Years

All other items in catalog	 1 Year
(unless otherwise noted)

LIFETIMELIFETIME
WARRANTYWARRANTY



For maps to store locations, visit: LakeshoreLearning.com

Visit Our Stores!

Visit our stores or shop online!
LakeshoreLearning.com

Arizona
Paradise Valley
(Phoenix Area) 
4727 E. Bell Rd. 
(602) 482-7900

Phoenix
4819 E. Ray Rd. 
(480) 940-7700

California
Carson
2695 E. Dominguez St. 
(310) 537-4778

Fountain Valley
18679 Brookhurst St. 
(714) 963-8255

Laguna Hills
23501 Avenida de la Carlota 
(949) 462-9353

Los Angeles 
2323 S. Sepulveda Blvd. 
(310) 893-1150

Murrieta
24420 Village Walk Pl. 
(951) 461-1352

Northridge
17072 Devonshire St. 
(818) 366-4105

Pasadena 
3848 E. Foothill Blvd. 
(626) 356-3848

Roseville 
1850 Douglas Blvd. 
(916) 774-4304

San Bernardino
898 E. Harriman Pl. 
(909) 890-1222

San Diego 
7510 Hazard Center Dr. 
(619) 297-8494

San Jose
1099 S. Bascom Ave. 
(408) 998-0794

San Leandro  
1144 Montague Ave. 
(510) 483-9750

San Marcos
702 Center Dr. 
(760) 504-0292

Upland
125 N. Mountain Ave. 
(909) 985-9945 

California cont’d
Ventura
4300 E. Main St. 
(805) 289-1550

Walnut Creek
1929 Mt. Diablo Blvd. 
(925) 944-1495

Colorado
Littleton 
8680A Park Meadows 
Center Dr. 
(303) 768-8484

Connecticut
Hamden 
2335 Dixwell Ave. 
(203) 287-0900

Florida
Davie
5795 S. University Dr.
(954) 284-0411

Fern Park 
335 E. State Rd. 436 
(407) 260-5531

Tampa  
4501 W. Kennedy Blvd. 
(813) 207-0468

Georgia
East Cobb 
(Marietta Area) 
4287 Roswell Rd. 
(770) 578-3100

Idaho
Boise  
417 N. Milwaukee St. 
(208) 377-1855

Illinois
Chicago  
2255 W. 95th St. 
(773) 233-9210

Orland Park 
15780 S. La Grange Rd. 
(708) 403-6300

Palatine
1403 N. Rand Rd. 
(847) 705-5052

Indiana
Indianapolis
1300 E. 86th St. 
(317) 574-0304

Kansas
Merriam
5670 Antioch Rd. 
(913) 432-3998

Maryland
Towson
1620 E. Joppa Rd. 
(410) 296-5888

Massachusetts
Newton
230 Needham St. 
(617) 969-1171

Saugus
352E Broadway 
(781) 233-3770

Michigan
Sterling Heights
12210 Hall Rd. 
(586) 803-1435

Minnesota
Maplewood
1721 Beam Ave. 
(651) 777-0650

St. Louis Park
5699 W. 16th St. 
(952) 541-0991

Nebraska
Omaha
12005 W. Center Rd. 
(402) 334-4466

Nevada
Henderson 
1243 W. Warm  
Springs Rd. 
(702) 396-2890

New Jersey
Cherry Hill 
2020 Marlton Pike West 
(856) 910-0888

East 
Brunswick
269 State Route 18 
(732) 967-8585

Hackensack
449 Essex St. 
(201) 441-9214

New Mexico
Albuquerque 
6646 Indian School Rd. NE 
(505) 884-4866

New York
New Hyde Park
2079 Hillside Ave. 
(516) 616-9360

Scarsdale
969A Central Park Ave. 
(914) 472-1820

North Carolina
Matthews
10005 E. Independence 
Blvd. 
(704) 849-2370

Ohio
Cleveland
(Beachwood Area) 
27500 Chagrin Blvd. 
(216) 378-9488

Columbus
2148 Polaris Pkwy. 
(614) 846-1710

Oklahoma
Oklahoma City
6300 N. May Ave. 
(405) 858-8778

Oregon
Lake Oswego
16901 SW 65th Ave. 
(503) 620-9888    

Pennsylvania
King of Prussia 
340 W. DeKalb Pike 
(610) 354-0551

Rhode Island
Cranston 
1400 Oaklawn Ave. 
(401) 463-8800

Tennessee
Nashville
21 White Bridge Rd.
(800) 428-4414

Texas
Austin
9828 Great Hills Trail 
(512) 241-2885

Dallas
14060 N. Dallas Pkwy. 
(972) 934-8866

Friendswood
19032 Gulf Fwy. 
(281) 461-6263

Houston
2405 Post Oak Blvd. 
(713) 355-1893

McAllen
1316 E. Expressway 83 
(956) 618-0225

San Antonio
327 NW Loop 410 
(210) 340-0504

The Woodlands
(Shenandoah Area) 
19075 Interstate 
45 South 
(936) 271-3585

Utah
Salt Lake City
5480 S. 900 East 
(801) 268-2224

Virginia
Alexandria
7009A Manchester Blvd. 
(703) 719-0202

Washington
Bellevue
11027 NE 4th St. 
(425) 462-8076
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Association of Educational Purchasing Agencies
Tabulation Report IFB #022-A - Furniture

Vendor: LAKESHORE EQUIPMENT COMPANY DBA
LAKESHORE LEARNING MATERIALS
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General Comments: AEPA member's must reference -Per Bid #022-A- on all purchase orders.

Delivery is 7-21 business days ARO.

Please visit us at www.LakeshoreLearning.com

General Attachments: Exhibit B - Marketing Plan - Lakeshore Learning Materials.pdf
Exhibit C - Warranties, Additional Services - Lakeshore Learning Materials.pdf
Part C - State Specific Forms - Lakeshore Learning Materials.pdf
Part D – Questionnaire – Lakeshore Learning Materials.pdf
Part E – Signature Forms - Lakeshore Learning Materials.pdf
Part F – Pricing Schedule – Lakeshore Learning Materials.xlsx
Price List_Catalog - Lakeshore Learning Materials.pdf  
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